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Dear Internship Candidate,
We are honored that you are interested in the clinical psychology doctoral internship program offered at Momentous
Institute. Momentous Institute is a dynamic learning organization with a value for direct clinical services, education,
training, research and innovation. The agency has a long-standing, committed belief that by providing enriched and
professional training opportunities, we are able to expand the reach of our mission to transform lives for children and
their families by strengthen social emotional health.
The internship program has been fully accredited by the American Psychological Association (APA) since March of 2000.
The next APA site visit is scheduled for 2022. The program is also a member in good standing of the Association of
Psychology Postdoctoral and Internship Centers (APPIC). The training program is structured as a full-time (40
hours/week), 53-week period to allow each graduating class of interns to have an overlap with incoming students.
Our Psychology Training Committee is committed to providing students with the highest quality of internship training,
and view the training year as a significant part of one’s professional development. As such, supervision is viewed as the
cornerstone of our internship program. Interns receive quality supervision from trained professions from diverse personal
and professional backgrounds. Interns work with a primary and secondary supervisor to oversee their clinical therapy
caseload, as well as an individual supervisor for their assessment cases. Additionally, trainees are strongly encouraged and
provided opportunities to collaborate with additional members of our Therapeutic Services Team which includes
registered play therapists, licensed clinical social workers, licensed marriage and family therapists, and licensed
professional counselors.
The training program is guided by a practitioner – scholar model that is rooted in the belief that clinical practice through
service delivery and scholarly knowledge of theory and research mutually inform one another. The program focuses on
the acquisition of specific competencies of advanced clinical skills and professional identity, which is strongly guided in
the ability to cultivate a posture of self-reflection and multiple ways of knowing in one’s practice of psychology.
Therefore, individual, cultural, societal and contextual considerations are emphasized in all aspects of training activities.
To enhance interns’ training, the program utilizes multiple modalities to foster learning including reading peer-reviewed
journals, participation in didactic seminars, individual and group clinical supervision, self-reflective activities and
presentations, analyzing live and videotaped sessions of work with clients, and engaging in professional dialogue with
clinical staff. Students are also given the opportunity to understand and participate in agency research initiatives. As
such, we hope to attract students who are interested in growing both personally and professionally in their ability to be
self-reflective, explore areas of strength and growth, and expand competence and humility when working with clients
from diverse backgrounds.
The training program is guided by four overarching goals: (1) To further develop interns’ skills in clinical practice; (2) To
enhance interns’ knowledge and skills in psychological and developmental assessment; (3) To facilitate the
professional identity of interns in preparation for their role as psychologists; and (4) To enhance interns’ recognition,
understanding and integration of diversity and contextual factors that impact their clinical work with clients and their
role as a professional. We invite you to take time to learn more detailed information about our program’s goals, clinical
opportunities, training seminars, supervisors and application process by visiting our agency’s website:
www.momentousinstitute.org, and reading through our program brochure. Additionally, please feel free to contact me
directly if you have additional questions.
Again, we are truly excited that you are considering us for your internship training. We understand that this progress is
both exciting and stressful. We wish you the best in your application and interview process, and hope that you will take
time to learn more about what we have to offer.
Warmly,
Garica Sanford, PsyD, LP
Training Director
gsanford@momentousinstitute.org
214-915-4798
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. Our Agency
A. Our History

Since 1968, Momentous Institute has been the primary beneficiary of the AT&T Byron Nelson, an annual PGA TOUR golf tournament in North Texas that has raised over $150 million for
our programs
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B. Our Vision: Social emotional health for all children so that they can achieve their full potential.
We have all heard stories about kids who have beaten the odds. They have overcome a childhood deeply
impacted by poverty, trauma or abuse to go on to become happy, resilient and successful adults. These stories
are inspirational and give hope; yet they often feel like exceptions to the rule. At Momentous Institute, we
believe in momentous outcomes and focus on building and repairing social emotional health for all children so
kids can achieve their full potential. Social emotional health is the ability to understand and manage one’s
emotions, reactions and relationships. We prioritize social emotional health so kids can achieve their full
potential. Children with strong social emotional health demonstrate self-control, communicate well, problem
solve, are empathetic, respectful, grateful, gritty and optimistic — traits we admire in the people with whom
we want to work and maintain friendships.
Founded in the city of Dallas in 1920, Momentous Institute (formerly Salesmanship Club Youth and Family
Centers) is well-known for its work with families, particularly those that face economic inequities. In our 98year history, we have focused on collaborating with families, inspiring academic excellence and collaborating
with our many partners to change the odds for children.
Momentous Institute seeks to accomplish our mission through Therapy, Education, Research and Training.
Through our therapeutic services, families strengthen the skills and confidence they need to face challenges
now and in the future. At Momentous Institute, we celebrate each individual success, and we are committed to
redefining what is possible for all kids and families who live invulnerable circumstances. At our elementary
school, students become accustomed to meeting high expectations and having big dreams for their futures. In
addition to direct service, we are committed to developing demonstration programs, conducting research, and
offering professional training, toward the end of contributing to our fields in a broader way.
Our commitment to change the odds for kids guides each interaction we have — we directly serve over 5,500
kids and family members through our nationally acclaimed Momentous School, serving ages 3 years old
through 5th grade, and strengths-based Therapeutic Services, tailored to the specific needs of each child and
their family situation.
C. Our Sponsors:
The Salesmanship Club of Dallas, Inc. (SCD) is a not-forprofit civic service organization of more than 600 business
and community leaders committed to transforming kids’
lives. SCD raises funds to support the charitable work of the
Momentous Institute, an independent, not-for-profit human
service agency. Since 1968, Momentous Institute has been
the beneficiary of the AT&T Bryon Nelson Golf Tournament,
an annual PGA Tour tournament in North Texas that has raised $155 million. The combined support of SCD,
the AT&T Bryon Nelson, corporations, individuals, and foundations power efforts that truly change the odds
for kids in the community and beyond.
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D. The Population We Serve
The Momentous Institute programs are available to clients from the greater Dallas-Fort Worth Metroplex. We
also have families that travel from other counties to receive services. In 2017, our Therapeutic Services division
served 5,055 people and the Momentous School served 722 families (292 students and 367 caregivers). The
ethnic diversity of the client population in Therapeutic Services is as follows: African-American (12.2%),
Asian/Asian Americans (0.03%), Latino (73.5%), Anglo (12%), and other ethnicities (2.5%). Approximately
60% percent of the clients identified as female. Our median clients’ income was $25,000 per year. We are proud
that as of 2017, 98% of our former students graduate from high school compared to only 88% of students in the
state of Texas.
E. Our Values: In our interactions with children, families, and each other we strive to embody our core
values of: Respectfulness, Stewardship, Innovation, Collaboration, and Hope.

Respectfulness
Respectfulness is the basis of all of our interactions with clients, other professionals, sister service organizations, referral sources,
Salesmanship Club members, donors and each other. Problems and solutions are viewed as interactional and contextual, requiring
shifts in the system so that each person’s view can be understood and acknowledged. Respecting each individual implies a concern
for ensuring his/her protection. It is difficult for people to grow and change in an atmosphere of physical or psychological threat, so
the creation of a climate that balances care and accountability is of utmost importance.

Stewardship
Stewardship is our accountability for the quality, outcomes and cost effectiveness of programs and services. We seek increasingly
effective ways to reach children and families through continuing program evaluation and self-study. Stretching our resources to
provide high quality services at a reasonable cost is a critical goal. Furthermore, we are committed to extending the impact of our
available funds to other institutions, families and children by playing a leadership role in mental health, in education and in our
community.

Innovation
Innovation implies that we still have much to learn. New ideas and skills continue to emerge that can make a difference in our lives
and the lives of our clients. When our efforts to help are not successful, we must challenge our own thinking and assumptions in an
effort to find another approach. By working in teams, our efforts to be innovative must stand the scrutiny of colleagues and be
informed by their wisdom and experience. We also hope that our efforts to be innovative may contribute to our field’s growing
understanding and positively impact the lives of kids and families who will be served by other professionals.

Collaboration
Our dedication to collaboration ensures that we operate within the context of community. We collaborate with kids and families
and seek to privilege their voice in the process. We collaborate with other service providers to learn with them and to nourish strong
referral relationships. We know we will never hold all the answers or even ask all the right questions; it is through effective
collaboration that we improve our collective understanding of the community need, the work, and the potential of our impact.

Hope
Hope speaks to our optimistic belief that positive change can and will occur. We salute the thousands of families who, each year,
access our services and take concrete steps in pursuit of their own hopes and dreams.
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Connecting the Dots
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F. The Services We Provide: Our Mission and Values in Action
Momentous Institute offers children and their families direct services through two distinct departments:
Therapeutic Services and Education.
The clinical psychology internship program is housed in the Therapeutic Services department. Through
this department, Momentous Institute provides therapy, psychological testing, parent education, and other
mental health and social services to families with children 15 years and younger. We believe that by of focusing
on this age range, we are able to capitalize on the two critical times for brain development, early childhood and
the middle school years. Given our systemic approach, we serve older siblings of clients. Therefore, interns have
the opportunity to provide clinical services to adults, children and adolescents.
Therapeutic services are primarily offered through four areas of direct service: 1) Therapy, including play,
individual, couple, family, and group modalities, 2) Huddle Up, a therapeutic afterschool and summer program
serving youth ages 10 to 14 and their families, 3) Launch, an early childhood therapeutic program that serves
children, ages 3-5 years, with major emotional dysregulation, and 4) Psychological assessment for community
and internal referrals.
Momentous Institute is one of the few organizations that work at the intersection of education and mental
health. The Education department of the agency is primarily comprised of the Momentous School which serves
285 students grades pre-K through 5th grade. Founded in 1997, Momentous School is a unique Dallas laboratory
school, where students are engaged with a rigorous curriculum, woven with rich experiences on social
emotional health — a key predictor for a child’s academic achievement and lifelong success. Our program is
underscored by deep parent engagement, as students thrive when they can be recognized and celebrated both
at school and at home. Through our division of Education, we’re building momentum and hoping to create a
shift in our community — one in which all children have a fair shake at a stable home, a quality education and a
bright future. Our focus on strong, healthy relationships extends into education.
Our programs are available to clients from the greater Dallas-Fort Worth metroplex. In 2016, the agency served
over 6,000 people through therapeutic services and education. Given the large percentage of Latino families
served by our organization, we are proud to be able to provide most of our therapeutic services in English and
Spanish. Additional characteristics about our served population are illustrated below.
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G. Organizational Structure

H. Therapeutic Services Organizational Structure
The Therapeutic Services (TS) Leadership Team is led by the Director of TS and comprised of the Clinical
Director (oversees delivery of clinical services), Training Director (oversees intensive clinical training
programs), Clinical Innovation Director (oversees expansion of service delivery and community partnerships)
and Director of Clinical Research (oversees research connected to clinical service delivery).
The Clinical Psychology Internship Program is led under the direction of the Training Director, Garica Sanford,
Psy.D., who also holds the position of the APA Internship Training Director.
I. Our Staff
The administrative structure of the internship serves to offer a comprehensive, diverse training experience.
There are 6 full-time and 2 part-time licensed psychologists who serve as the Psychology Training Committee
for the internship program.
Additionally, interns have multiple opportunities to collaborate with other clinical staff from differing
backgrounds. A variety of licenses are held by Momentous Institute staff including: Psychologists, Clinical
Social Workers, Marriage and Family Therapists, and Professional Counselors. Staff time is devoted to delivery
of direct clinical services, training, supervision, consultation, outreach, staff development, administrative
duties, and/or research/program evaluation. Our clinicians use a breadth of theoretical orientations when
working with families. Each therapist uses his or her own integrative approach to treatment that may include
systemic, multicultural, psychodynamic, cognitive-behavioral and interpersonal theories – all within a strong
postmodern framework. Additionally, many of the clinical staff facilitate the weekly Clinical Training Seminars
and also serve as clinical consultants to interns. Interns are strongly encouraged to collaborate with staff
members to develop new program ideas (e.g. groups) or when providing direct services to clients.
Psychology Training Committee
The Internship Training Committee’s primary responsibilities include assisting the Training Director with the
recruitment and selection of psychology interns, the placement and rotation of interns, and the planning and
provision of the internship training activities. Members of the Psychology Training Committee meet weekly to
review the interns’ progress, evaluate the ongoing quality of the training program and to address any concerns
about the internship training. The Training Director is responsible for ensuring that each intern receives an
excellent and comprehensive internship training experience. Additionally, the Training Director ensures
communication about students’ progress is maintained with their university training program. Furthermore,
the Training Director acts as the liaison between APPIC and the internship program, and is responsible for
educating agency staff regarding principles, regulations and/or recommendations regarding intern training
forwarded by the American Psychological Association and the Association of Psychology Postdoctoral
Internship Center. The Training Director is also responsible for maintaining the internship program’s APA
accreditation status and APPIC membership.
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Meet the Supervisors
Garica Sanford, Psy.D. – Licensed Psychologist/Training Director

Licensed by: TX State Board of Examiners of Psychologists; Doctoral Degree: Spalding University,
Clinical Psychology Dr. Sanford completed her doctoral internship and post-doctoral fellowship at
Momentous Institute, and has been with the agency for 9 years. Dr. Sanford is a part of the
Therapeutic Services Leadership Team and oversees the agency’s intensive clinical training
opportunities including the Doctoral Clinical Psychology Internship Program. As the Training
Director, she provides direct clinical supervision to interns and postdoc fellow, facilitates group
supervision, and facilitates a number of trainings within the agency and the community, including the
Clinical Didactic Seminar and Assessment Seminar. Dr. Sanford also provides therapy services for
children and adults, and in the past served as part of the Early Childhood Assessment Team which
provides developmental and psychological assessment for children between the ages of birth to 6 years
of age. Prior to joining Momentous Institute, Dr. Sanford worked in a variety of settings in Louisville,
KY and surrounding areas including the prison system, residential treatment centers for children and adolescents, an inpatient
hospital, public school system, child protective services and community mental health agencies. Some of Dr. Sanford’s clinical
interests include psychological assessment, complicated family systems, complex trauma, cultural humility, racial equity, increasing
service access for African American families and clients from other diverse backgrounds including poverty. Personally, she enjoys
spending time with family, traveling, decorating and cooking.
My “Why” for being a supervisor and involved in training: I can definitely say becoming the director of an internship site was not
in my 5, 10 or 20 year plans when I embarked on the journey to become a psychologist. I entered the field to help give voice and space
to those who may feel overlooked and unseen. Direct service has always been the “why” that has guided my professional path. It was
encouragement from supervisors that expanded my thinking, and allowed me to fully understand how training and supervision was
not a deviation from path, and very much connected to direct service. I have remained involved in training, because it excites me. I
enjoy collaborating with students to identify or reinforce their own “why;” explore new ways of thinking; and perhaps even connect
to unforeseen paths as they transition from student to professional. The opportunity to be an intricate part of trainees’ professional
journey is an honor.

* Méroudjie Denis, MSW, Ph.D. – Licensed Psychologist
Dr. Denis completed her doctoral internship at Fort Worth Independent School District and joined
the Momentous Institute team in August 2014 as the Postdoctoral Fellow. She currently serves as one
of the clinical group leaders for the Huddle Up team and provides supervision to interns during their
12-week rotation with the Huddle Up Team, Additionally, Dr. Denis serves as the school liaison for the
Therapeutic Services team. She received her doctorate degree in school psychology from Texas
Woman’s University. Meroudjie professional interests include multicultural issues in psychology,
psychological services in the school setting, Post-Traumatic Stress Disorder, trauma in children,
building resiliency in children, at-risk and economically disadvantaged youth, and play therapy.
Personal she has interest of traveling, learning new languages, dancing, and performing arts. She is
fluent in English, Spanish, French, Haitian-Creole and American Sign Language.
My “Why” for being a supervisor and involved in training: As I look back on my years as a clinician, I can undoubtedly say that I
owe much of my success to the supervisors and mentors who guided me along this path. These individuals helped me develop my
passion for this deeply meaningful work. I hope that through supervision, I can do the same for our students. I strive to provide
trainees with support to help them develop their own voice, gain the appropriate clinical skills and uncover their passion for working
with children and families. I am committed to helping advance the field through training clinicians who will have a long-lasting
impact on our families and communities. I believe that as clinicians, we are ever evolving and growing, thus I hope that through the
supervisory relationship, I will continue to learn from my students. I see it as a privilege to be a part of their incredible journey.
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* Aileen Fullchange, Ph.D., NCSP – Provisionally Licensed Psychologist
Dr. Fullchange has been at Momentous Institute since 2016. Prior to becoming a psychologist, she was
a public middle school teacher and educational consultant. She is passionate about working with
complex trauma, resilience, bilingual abilities, positive-psychology and body-based interventions, such
as mindfulness and yoga, and bridging the gap between mental health and education. She serves
children, couples, and families through therapy and assessment. Dr. Fullchange will join the Psychology
Training Committee as a licensed psychologist after her fellowship is complete in September 2018. She
will serve as part of the Early Childhood Assessment Team. Outside of work, she also enjoys bicycling,
cooking, and dancing.
My “Why” for being a supervisor and involved in training: As much as I would like my trainees to
grow and learn from their supervision experiences, to be honest, I feel like I grow and learn immensely from them. Being a supervisor
reminds me to be intentional and meaningful in the work I do. I am excited and honored to help bring out the best in each of my
trainees, and I find myself continually being inspired by their enthusiasm, passion, and creativity.

* Jessica Gomez, Psy.D. - Licensed Psychologist/Director of Clinical Innovation
Dr. Gomez received her Psy.D. in Clinical Psychology from Adler School of Professional Psychology.
Her experience includes working in community and medical settings integrating a psychosocial
perspective in addressing health disparities. She has experience working with a full spectrum of
psychiatric disorders and a range of behavioral concerns. She is currently a full time bilingual
psychologist and is a clinical and assessment supervisor on the training team. Her clinical interests
include psychotherapy across the lifespan, psychodynamic theory, systemic therapies, women’s issues,
personality disorders, trauma, and psychological assessment.
My “Why” for being a supervisor and involved in training: My training as a community/clinical
psychologist has greatly influenced my approach to training professionals and clinical practice. I am
committed to emphasizing socially responsible practice, teaching about systemic engagement, and promoting social justice in our
work with clients and communities. I am drawn to training to ensure that the population we serve is provided with the highest
quality of care by compassionate and well trained clinicians that will give voice to those who may otherwise go unheard. As a
supervisor I encourage trainees to find their clinical voice and natural posture.

* Jeannette Gordon Reinoso, Ph.D. – Licensed Psychologist
Licensed by: TX State Board of Examiners of Psychologists; Doctoral Degree: Arizona State University,
Counseling Psychology. Dr. Gordon Reinoso has been at Momentous Institute since 2010. She provides
individual and family therapy; supervises pre-doctoral interns; co-facilitates a Latino consultation group
for interested staff and trainees; and provides seminar trainings. Clinical Interests: Latino/Multicultural
Diversity, Women’s Issues, Trauma Recovery, Parenting, and Parent-Child Relationships. Personal
Interests are spending time with her family, travel, dancing, and photography.
My “Why” for being a supervisor and involved in training: I have been blessed with many impactful
mentors and training and supervision experiences, which I hope to give back to others by my involvement
in training and supervision. I especially like to accompany interns on one of the most pivotal years of their
clinical training and provide them with support, encouragement, and guidance that I hope will help them grow into even greater
facilitators of families’ healing, connection to their strengths, and ability to live healthier, more hopeful and fulfilling lives with each
other and others. I hope that our interns will have enriching experiences at Momentous, which they will then use, in like manner, to
go forward and positively impact their clinical work and any training and supervision they may also provide to others in the years
ahead.
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Matthew M. Leahy, Ph.D. – Licensed Psychologist

Licensed by: Texas State Board of Examiners of Psychologists
Doctoral Degree: Southern Methodist University– Dallas, Texas, Clinical Psychology
Pre-doctoral Internship: Yale University School of Medicine- New Haven, Connecticut, Clinical and
Forensic Psychology. Dr. Leahy started at Momentous in 2013. He is also Adjunct Clinical Assistant
Professor of Psychology at SMU and Clinical Faculty at Yale University. His areas of interest
include: nature based therapeutic intervention, child behavior, forensic psychology, GLBTQ
concerns, anxiety, health psychology, and major medical illnesses.
My “Why” for being a supervisor and involved in training: Sharing our knowledge and skills is
an essential part of being a psychologist. We pass down what we’ve learned to the next generation
of up and coming psychologists and continue the tradition. I think that supervisors grow as well
with each trainee
that they work with, because at the heart of it, the field is always growing and changing and we all continue to learn throughout our
careers. This is a helping profession. We help the families we work with, we help our trainees and we help each other. That premise is
the basis for our amazing training program here and why I love being a part of it“

Neil Ravella, Ph.D. – Licensed Psychologist
Licensed by: TX State Board of Examiners of Psychologists; Doctoral Degree: The Union Institute,
Clinical Psychology. Dr. Ravella has been a member of our staff since 2009. He provides therapeutic
services to individuals and families at Momentous Institute. He is also one of the supervisors for
doctoral interns. Dr. Ravella coordinates the agency’s Family Therapy Reflecting Team with the
doctoral interns. He also serves as a clinical supervisor to interns. His professional interests include:
Systems Theory, Family Therapy, Interpersonal Neurobiology, Attachment Theory, and
Psychodynamic Theory. He identifies wandering the back roads of Texas as his personal interest.
My “Why” for being a supervisor and involved in training: I think back on my experience as a
newly licensed clinician when I felt wholly unprepared for the work I was now authorized to do,
while at the same time recognizing the crucial nature of that work. Had I not met Harry Goolishian,
who would eventually become a mentor, I most likely would not be in the profession I have come to value so much. As a result, I am
committed to do for others what was done for me…to assist in building the skills and confidence that are required in this challenging
profession. For me this translates into helping new clinicians develop their “clinical orientation” so that they are able to navigate
what can be the maze of clinical practice.

Summer Rose, Psy.D., Licensed Psychologist
Licensed by: TX State Board of Examiners of Psychologists; Doctoral Degree: The Chicago School of
Professional Psychology, Clinical Psychology. Dr. Rose is a licensed psychologist and has been at
Momentous Institute since 2012 and works across the lifespan. She serves as one of the supervisors for
the Early Childhood Assessment Team and manages the agency testing referrals. Additionally, Dr. Rose
provides training to community partners, as well as to trainees in the didactic seminar. Dr. Rose has
trained in a variety of settings including an inpatient hospital, outpatient clinics, community mental
health centers, and schools. Her professional interests include childhood trauma, child protective
service/foster family issues, culture/diversity, play therapy, and family therapy. She personally enjoys
cooking, shopping and motherhood.
My “Why” for being a supervisor and involved in training: I am committed to training/supervision because it excites me to help
students hone their skills and recognize their passion. Students come in with such enthusiasm and also with new ideas and
approaches that help to keep me excited and innovative. I had excellent mentors that focused on the development of both my
professional and personal identities, while also being gatekeepers to such an important profession. I see my role similarly and hope to
continue to support the development of future generations that will create sustainable change in families through their unique
talents.
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Christina Wise, Ph.D., Licensed Psychologist & Director of Clinical Research

Licensed by: TX State Board of Examiners of Psychologists; Doctoral Degree: University of Georgia,
Counseling Psychology. Dr. Wise has been at Momentous Institute since 2011. She is responsible for
managing the research process for therapeutic services and research projects with community
partners. She currently provides individual counseling to families and supervises doctoral interns in
assessment. Prior to joining Momentous Institute, she worked with court mandated adults,
adolescents, and children providing counseling and assessment in homes and the community.
Professional interests: research and therapy with children and families who have experienced trauma,
underserved populations, and psychological assessment with children.
My “Why” for being a supervisor and involved in training: It was an intentional decision for
training
to be an integral part of my professional role. Trainees bring passion and innovative thought to the clinical work. It is energizing to
support trainees as they move toward creating and achieving their goals. I focus on guiding trainees to develop their voice in the
assessment process and discover innovative approaches to telling the client’s narrative. I am grateful for the opportunity to join
trainees in this discovery process.

Postdoctoral Fellow

* Julissa M. Pagán-Peña, M. A. – Postdoctoral Fellow
Julissa was a doctoral intern last year and will return in September 2018 as the Postdoctoral Fellow. She
received her PsyD from Adler University, Chicago Campus. She is originally from Puerto Rico where she
completed her undergraduate studies. She is a bilingual trainee who is passionate about serving Spanishspeaking families and working with children who have been impacted by complex developmental trauma.

*Denote staff who are bilingual in Spanish
Momentous Institute and the Salesmanship Club of Dallas are equal opportunity employers. It is the policy of both corporations that all terms and conditions of
employment, including recruiting, hiring, training, promoting, transferring and terminating will be made without regard to race, color, sex, religion, national origin,
age, military status, disability, genetic information, gender identity, or sexual orientation.
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J. Our Facilities
We have two locations that house our therapy services.
The Meadows Family Center is located in North Oak Cliff at 106 E. 10th Street; Dallas, TX 75203 (the
facility is often referred to by staff as the Oak Cliff location). The Oak Cliff location also houses the Momentous
School which is open during the school year, August thru June. The Constantin Center is located in North
Dallas at 9705 Harry Hines Blvd; Dallas, TX 75220 (the facility is often referred to by staff as the Harry Hines
location).
Front desk coverage for both campuses is listed below, with the time available for client appointments in
parenthesis:
Monday 7:30 – 7:30pm (8am – 7pm)
Wednesday 7:30 - 7:30 pm (8am – 7pm)
Friday 7:30 - 4:00 pm (8am – 3pm)

Tuesday 7:30 - 7:30 pm (8am – 7pm)
Thursday 7:30 - 7:30 pm (8am – 7pm)

Interns provide services at both locations. However, interns’ offices are located at the Constantin Center,
which serves as the primary setting for interns’ clinical training. Interns are asked to provide services at our
Meadows Family Center a minimum of one day each week. In addition to these two locations, Momentous
Institute also has a wilderness property in east Texas which is used by our education and therapy programs.
Additionally, the agency occasionally utilizes the property for staff retreats.
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II. DOCTORAL INTERNSHIP IN CLINICAL PSYCHOLOGY
A. OVERVIEW
The Momentous Institute Doctoral internship in Clinical Psychology is accredited as an internship in
Health Service Psychology by the American Psychological Association (APA). The internship is an organized
behavioral health and community service training program that provides supervised experiences in all aspects
of community-based counseling activities and functions. The internship occurs at or near the end of formal
training for students pursuing a doctorate in psychology. The Doctoral internship in Clinical Psychology is
considered the culminating experience in students’ graduate preparation for the professional and independent
practice of psychology. Interns are provided the opportunity to integrate and apply the knowledge and skills
obtained throughout their graduate training program as a professional in a supervised setting.
Momentous Institute is a dynamic, learning organization with a value for training, research and
innovation. The agency has a long-standing, committed belief that by providing enriched and professional
training opportunities, we are able to further expand the reach of our mission to transform lives. The
Psychology Training Committee oversees the Doctoral training program and is dedicated to preparing interns
for the various roles that psychologists may serve in their career path.
The program offers the following unique training opportunities which are a strength of the program:









A family systems perspective within a community based setting.
A diverse client population (SES, ethnicity, race, religious beliefs, sexual orientation).
A broad range of clinical and training activities through involvement in different clinical
settings.
A psychological testing program that offers opportunities to enhance assessment skills in
toddlers, school-age and adolescent youths.
A democratic style of organization which provides first-hand experience in the decision-making
and planning involved in a behavioral health services agency’s functioning.
Two exceptional training facilities. Our facilities include a resource library, rooms with twoway mirrors designed for teamwork/live supervision, and built in recording devices.
A work schedule to support the completion of a dissertation.
A training environment which cultivates collaboration, mutual respect, and professional
development.

B. ACCREDITATION STATUS
The Doctoral internship in Clinical Psychology at Momentous Institute has been fully accredited by the
American Psychological Association (APA) since March of 2000. The next APA site visit will be in 2022. The
APA Commission on Accreditation can be reached at: Office of Program Consultation and Accreditation
Psychological Association
750 1st Street, NE, Washington, DC 20002
Phone: (202) 336-5979 / E-mail: apaaccred@apa.org
Web: www.apa.org/ed/accreditation
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The internship is a member in good standing of the Association of Psychology Doctoral and Postdoctoral
Internship Centers (APPIC). As such, we follow all the rules and regulations of national intern selection
procedures. This internship site agrees to abide by the APPIC policy that no person at this training facility will
solicit, accept, or use any ranking-related information from any intern applicant. For more information, please
go to www.appic.org.
C. TRAINING MODEL & PHILOSOPHY
The Doctoral internship in Clinical Psychology at Momentous Institute adheres to a practitioner – scholar
model to prepare interns for independent practice as licensed psychologists. The training program is
rooted in the belief that clinical practice through service delivery and scholarly knowledge of theory and
research mutually inform one another. The program focuses on the acquisition of specific competencies of
advanced clinical skills and professional identity, which is strongly guided in the ability to cultivate a
posture of self-reflection and multiple ways of knowing in one’s practice of psychology. Therefore,
individual, cultural, societal and contextual considerations are emphasized in all aspects of training
activities. To enhance interns’ training, the program utilizes multiple modalities to foster learning including
reading peer-reviewed journals, participation in didactic seminars, individual and group clinical
supervision, self-reflective activities and presentations, analyzing live and videotaped sessions of work with
clients, and engaging in professional dialogue with clinical staff.
Given the unique needs and concerns of the agency’s targeted population and surrounding community,
interns are trained to become clinical practitioners who think critically about the practical application of
scholarly knowledge connected to the theory and treatment of clients with consideration for context.
Interns (and their supervisors) are encouraged to view themselves as life-long learners who understand and
draw upon the social construction of language, systemic theories and thinking, multicultural competence
and ethical and legal standards, as well as interpersonal neurobiology, trauma-informed care, and human
attachment and development. Therefore, interns are provided intentional training opportunities that focus
on therapeutic, assessment and consultative services for clients who encompass a range of demographics,
mental health diagnoses, and cultural backgrounds. Furthermore, as interns transition from student
clinician to professional practitioner, the program aims to strengthen trainees’ clinical judgement and
feelings of competence in accordance with the professional and ethical standards set forth by the American
Psychological Association.
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D. INTERNSHIP TRAINING GOALS, OBJECTIVES & COMPETENCIES
Goal #1: To further develop interns’ skills in clinical practice
Objectives for Goal #1:
1. To demonstrate knowledge and integration of multiple theoretical perspectives (e.g. postmodern theories including narrative and
solution focused therapies; developmental perspectives; multiculturalism; family systems; interpersonal neurobiology, traumafocused cognitive behavior therapy)
2. To demonstrate competence in individual, family, and group therapy
Competencies Expected: Interns will develop the following competencies to at least the minimum expectation, whereas they are
able to perform each with periodic or minimal consultation at the conclusion of the training year.
Interns will develop the following competencies under Goal 1, Objective 1
 Able to conceptualize and discuss cases from various theoretical perspectives (Evaluation. Item 1)
o Demonstrate an understanding of the constructive nature of language in therapy
o Demonstrate a knowledge of competency-based theories and practices


Demonstrate the ability to utilize theory to generate hypotheses, develop accurate conceptualizations, and guide
treatment (Item 2)
o Awareness of and ability to implement interventions informed by current scientific literature, assessment
findings, relevant research, diversity and contextual factors, theories applicable to clinical practice and
intervention into his/her work with clients, research, and theories applicable to clinical practice and
intervention



Able to conceptualize and discuss cases from empirically based / supported perspectives (Item 3)
o Able to compare and contrast evidence-based practice approaches with other theoretical perspectives and
interventions
o Exhibits knowledge of evidence supporting competency-based therapies



Demonstrates the ability to utilize empirically based / supported treatments (Item 4)
o Creates treatment plans that reflect successful integration of evidence, clinical judgment, and client preferences
in consultation with supervisor
o Able to select and apply appropriate empirically-based / supported treatments in client context

Interns will develop the following competencies under Goal 1, Objective 2

Establish and maintain facilitative therapeutic relationships (Item 5)
o Communicate empathy and nonjudgmental acceptance of clients
o Maintain emotional presence with clients
o Demonstrate awareness of client-therapist dynamics
o Demonstrate awareness of, and an ability to utilize, own emotional responses to clients
o Understand and use therapeutic power constructively


Effectively manage the therapy process (Item 6)
o Demonstrate an awareness of the overall process of therapy
o Able to manage and respond to intense client affect
o Demonstrate an awareness of the realistic limits and possibilities of psychological interventions
o Able to manage and respond to crises that arise with clients



Use effective intervention methods (Item 7)
o Demonstrate ability to work with both content and feelings from clients
o Match intervention methods to client concerns and dynamics
o Demonstrate ability to time interventions effectively
o Effectively use client-therapist relationship in change process



Ability to conceptualize and recognize clients’ readiness to change (Item 8)
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Demonstrate ability to manage treatment plans (Item 9)
o Demonstrates the ability to create treatment plans that include relevant diagnostic impressions, treatment goals
and monitoring progress and outcomes
o Demonstrates effective case management skills



Demonstrate the ability to navigate group processes effectively in a manner that leads to effective implementation of
group interventions (Item 10)
o Collaborates well with other group leaders (if applicable)
o Demonstrates the ability to establish positive therapeutic relationship with group members, and engage
participants in activities and discussions
o Able to effectively manage needs and concerns that arise (e.g. management of behavior; disruptions, etc.)
o Seeks support from other group leaders and/or supervisors as needed, then applies new knowledge and skills
o Able to identify and facilitate appropriate group interventions
Makes informed decisions about readiness of group members



Effectively manages administrative responsibilities of group services (Item 11)
o Able to manage paperwork for group participants (e.g. supplemental consent; agency application, etc.)
o Completes appropriate treatment plans and/or clinical notes for group members that clearly identifies goals and
progress
o Communicates effectively with relevant staff to coordinate group planning (e.g. location, time, etc.)



Able to apply knowledge of theories and methods of evaluation at the individual and/or group level, including efficacy
of clinical interventions with clients (Item 12)
o Utilizes various methods to review clinical outcomes including tracking progress of treatment goals; reviewing
STIC data with supervisors and/or clients; and use of other objective and/or subjective measures



Demonstrates the ability to evaluate the effectiveness of, and when deemed necessary modify and adapt goals,
interventions and treatment (Item 13)

How Outcomes are Measured: Supervisor ratings on Doctoral Intern Evaluation Form completed quarterly by the individual
supervisors, with consideration of feedback from the Psychology Training Committee as well as other clinical staff involved with
interns (e.g. collaborating in connection with a clinical case, consultation and group work). Ratings based on information gathered
from weekly individual and group supervision; review of clinical progress notes/treatment plans; review of video recorded therapy
sessions; live observation, including participation on Clinical Reflecting Team; participation in didactic seminars; performance on
Self-Reflective Activities including Clinical Self-Reflective Presentation, Integrated Paper and Presentation, and Clinical Oral
Competency.
Goal #2: To enhance interns’ knowledge and skills in psychological and developmental assessment
Objectives for Goal #2:
1. To demonstrate competence in administration and understanding of assessment instrument
2. To demonstrate competence in the ability to interpret and integrate testing results
3. To demonstrate competence in delivering results of psychological evaluations in written and verbal feedback
Competencies Expected: Interns will develop the following competencies to at least the minimum expectation, whereas they are
able to perform each with periodic or minimal consultation at the conclusion of the training year.
Interns will develop the following competencies under Goal 2, Objective 1
 Select assessment instruments based on client characteristics and referral questions (Item 14)
o Effectively collaborates with supervisor(s) to identify appropriate assessment batteries
o Able to communicate intentional decision making about selection of instruments based on presenting concerns,
referral questions, diversity and contextual factors, empirical literature, and initial clinical impressions


Able to effectively manage the assessment process (Item 15)
o Explains and obtains informed consent (explaining purpose of assessment, identification of collaborative goals,
etc.)
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o
o
o


Establishes effective working relationship with assessment clients
Gathers pertinent background information and demonstrates the ability to complete thorough clinical interviews
and Mental Status Exams
Effectively manages program’s assessment process including communicating with supervisors, referral sources and
other pertinent individuals involved in the assessment and completing testing cases within expected timeframes, etc.

Demonstrate the ability to correctly administer and score assessment instruments (Item 16)

Interns will develop the following competencies under Goal 2, Objective 2
 Able to determine the validity of assessment results including consideration for potential decision-making biases (Item 17)


Able to synthesize assessment results and relate them to referral questions (Item 18)
o Identify strengths in addition to challenges and concerns
o Able to formulate accurate diagnostic impressions when applicable
o Awareness and use of current literature, research, and theory in assessment



Make appropriate recommendations that are consistent with case conceptualization and the referral question (Item 19)

Interns will develop the following competencies under Goal 2, Objective 3
 Demonstrate the ability to produce clearly written reports (Item 20)
o Effectively summarize testing data including ability to distinguish aspects of the data are subjective versus objective
o Demonstrate use of grammatically correct language
o Use language appropriate to audience
o Present information in a sensitive manner
 Deliver reports and revisions in a timely manner (Item 21)


Able to effectively communicate results through verbal feedback with team, referral source, client, family and/or other
involved individuals (Item 22)
o Clearly and succinctly explain results and recommendations
o Use language appropriate to audience
o Present information in a sensitive manner

How Outcomes are Measured: Supervisor ratings on Doctoral Intern Evaluation Form completed quarterly by the assigned
assessment supervisors, with consideration of feedback from the Psychology Training Committee as well as other staff involved with
interns regarding management of the assessment process, as well as verbal and written feedback with clients, guardians, and relevant
collaterals. Ratings based on information gathered from mock assessment; weekly individual and group supervision; review of
testing protocols; review of one or more required recorded assessment cases; live observation (e.g. Early Childhood Assessment
Team); participation in didactic seminars; performance on Self-Reflective Activities including Assessment Self-Reflective
Presentation, Integrated Paper and Presentation, and Clinical Oral Competency.
Goal #3: To facilitate the professional identity of interns in preparation for their role as psychologists
Objectives for Goal #3:
1. To demonstrate competence in being self-reflective
2. To demonstrate competence in the ability to utilize supervision
3. To develop the ability to effectively engage in consultation with other professionals
4. To demonstrate professionalism
5. To demonstrate the ability to operate in an ethical and legal manner
6. To demonstrate knowledge of theories and models of supervision and how clinicians develop to become skilled clinical
supervisors through the opportunity to directly supervise and/or simulated practice
Competencies Expected: Interns will develop the following competencies to at least the minimum expectation, whereas they are
able to perform each with periodic or minimal consultation at the conclusion of the training year.
Interns will develop the following competencies under Goal 3, Objective 1
 Demonstrate self-awareness (Item 23)
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o
o
o
o


Able to identify and continually evaluate their clinical strengths and limitations
Demonstrate ability to question their assumptions and beliefs
Respectfully articulates attitudes, values, and beliefs toward diverse others
Self-assessment is congruent with perceptions of peers and supervisors

Recognize impact of self on others (Item 24)
o Acknowledge own role in interactions and initiate discussion with supervisor as necessary
o Generate hypotheses regarding own contribution to therapeutic process and outcome

Interns will develop the following competencies under Goal 3, Objective 2
 Come to supervision prepared (Item 25)
o Arrives on time for scheduled appointments and communicates when changes are needed
o Responds promptly to emails, voicemails from supervisors
o Keeps case notes current
o Ready and able to discuss progress of clinical and assessment cases


Actively participate in supervision (Item 26)
o Actively seeks and demonstrates openness and responsiveness to feedback from others
o Able to integrate supervisory feedback and discuss alternative ideas/reasoning appropriately
o Provides feedback to supervisors regarding supervisory process
o Regularly has recorded sessions available for review
o Able to identify areas of strengths and growth



Able to identify when additional supervision is needed (Item 27)
o Recognize exceptional circumstances within clinical work

Interns will develop the following competencies under Goal 3, Objective 3
 Demonstrate the ability to apply knowledge of theories and methods of consultation as evidenced by understanding of,
and effective management of consultative roles related to the practice of psychology through direct and/or simulated
opportunities (Item 28)


Identify when consultation with others is needed (Item 29)



Understand how participation in interdisciplinary collaboration/consultation enhances outcomes (Item 30)



Establish and maintain effective collaborative relationships with others (e.g. teachers, school counselors, psychiatrists,
other healthcare providers) (Item 31)
o Support and integrate the perspectives of others
o Maintain and articulate own position when appropriate
o Able to provide colleagues and other trainees with feedback and guidance (e.g. group supervision, didactic
seminars, clinical consultation groups)

Interns will develop the following competencies under Goal 3, Objective 4
 Demonstrate administrative professionalism (Item 32)
o Complete agency and case documentation promptly and accurately (e.g. treatment plans, clinical notes, closing
summaries, etc.)
o Effectively manages program expectations, and meets deadlines in a timely manner
o Attends mandatory meetings and activities
o Promptly communicates with supervisors and other relevant staff with regards to absences, changes in schedule,
etc.


Display respect and ability to develop and maintain effective relationships with a wide range of individuals, including
colleagues, community partners, other organizations, supervisors, supervisees, and clients (Item 33)
o Able to appropriately manage interpersonal interactions with those from divergent perspectives and
backgrounds
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o
o


Make appropriate disclosures regarding problematic interpersonal situations
Demonstrate the ability to use appropriate language and demeanor in all professional communications (e.g.
written, oral, nonverbal)

Exhibits actions that reflect the values and attitudes of psychology, including integrity, accountability, lifelong learning,
and consideration for the welfare and well-being of others (Item 34)

Interns will develop the following competencies under Goal 3, Objective 5
 Demonstrate knowledge and awareness of relevant laws, professional standards and guidelines governing the
professional practice of psychology at the organization, local, state, regional and federal levels (Item 35)


Understand and demonstrate ethical decision-making (Item 33)
o Seek supervision/consultation as needed on ethical and legal issues
o Demonstrate ability to share, discuss and address failures and lapses in adherence to professional values with
supervisors/staff as appropriate
o Exhibit self-reflective practices in terms of ethical and legal issues
o Demonstrate understanding of, and adherence to the current version of the APA Ethical Principles of
Psychologists Code of Conduct, as well as laws, regulations and policies related to health service psychology

Interns will develop the following competencies under Goal 3, Objective 6
 Demonstrate the ability to apply knowledge about supervision theories and practices (Item 37)
o Able to collaborate effectively with supervisee to identify appropriate training goals
o Engages in ongoing assessment and evaluation of supervisee’s progress in a manner that identifies both areas
of strength and growth
o Provides and receives feedback in a manner that is respectful


Able to articulate theories or approaches to supervision that h/she may practice from in the future, including strengths
and limits of individual supervisory skills(Item 38)
o Demonstrate awareness of APA ethical guidelines and ethics, as well as sensitivity to issues of diversity relevant
to the provision of supervision and/or consultation

Interns will develop the following additional competencies under Goal 3
 Investigate existing literature related to therapeutic work and client issues/problems (Item 39)
o Generate independent scholarly questions and hypotheses


Demonstrates s/he is a critical consumer of research by seeking out professional writings regarding assessment and/or
treatment cases as needed to enhance knowledge and understanding (Item 40)
o Able to integrate science and scholarship into clinical practice

How Outcomes are Measured:
Supervisor ratings on Doctoral Intern Evaluation Form completed quarterly, with consideration of feedback from the Psychology
Training Committee as well as other staff that has the opportunity to professionally engage with interns related to their direct service
and training activities. Ratings based on information from weekly individual and group supervision; performance on Self-Reflective
Activities, including presentations, and the Clinical Oral Competency; participation in didactic seminars, clinical consultation
groups, and agency team meetings; integration of evaluation measures into conceptualization, treatment planning, intervention, and
treatment monitoring) and management of internship responsibilities including timely completion of required administrative tasks.
Goal #4 To enhance interns’ recognition, understanding and integration of diversity and contextual factors that impact their
clinical work with clients and their role as a professional
Objectives for Goal 4:
1. To develop sensitivity to, and awareness of, cultural diversity
2. To develop an understanding of contextual issues
Competencies Expected: Interns will develop the following competencies to at least the minimum expectation whereas they are
able to perform each with periodic or minimal consultation at the conclusion of the training year
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Interns will develop the following competencies under Goal 4, Objective 1
 Demonstrate awareness of differences in culture, values, lifestyle, and beliefs (Item 41)
o Demonstrate knowledge of diversity literature and guidelines for practice with diverse individuals, groups and
communities




Demonstrate sensitivity to issues of diversity in therapy, assessment, supervision and consultation (Item 42)
o Initiate supervision about diversity issues when appropriate
o Recognize and explore issues of acculturation, oppression, privilege and power when appropriate
o Understand the role that diversity may play in interactions with others
o Able to work effectively with others in professional activities
o Able to integrate awareness and knowledge of cultural and individual differences across all professional roles
(e.g. therapy, professional presentations, consultation, etc.)
Able to communicate understanding of how their own personal and cultural background, experiences, attitudes and
biases may impact how they understands and interact with people who identify differently than themselves (Item 43)

Interns will develop the following competencies under Goal 4, Objective 2
 Demonstrate the ability to identify contextual factors and systems that contribute to functioning and behavior (Item 44)


Able to formulate systemic interventions in response to contextual factors, and effectively work within systems to effect
change (Item 45)

How Outcomes are Measured: Supervisor ratings on Doctoral Intern Evaluation Form completed quarterly, with consideration of
feedback from the Psychology Training Committee as well as other staff that has the opportunity to professionally engage with
interns related to their direct service and training activities. Ratings based on information from weekly individual and group
supervision; performance on Self-Reflective Activities, including written papers and small group discussion of Guiding and Personal
Principles, Self-Reflective and Integrated Presentations, Clinical Oral Competency and co-facilitation of Cultural Diversity
Roundtable Discussions; and participation in didactic seminars and clinical consultation groups related to diverse populations.

E. INTERNSHIP EXPECTATIONS
1. Duration of Internship
The time commitment for Momentous Institute’s Doctoral Internship is a full-time (40 hours/week)
53-week period. The upcoming training year begins on Monday, July 8, 2019 and ends on Friday, July
10, 2020. Each graduating class of interns will have approximately a one-week overlap with the
incoming class.
2. Terms of Employment
All employees including Doctoral psychology interns must complete the agency hiring requirements
including submitting a completed Momentous Institute employment application, background
screening and reference check prior to the start of internship.
F. COMPENSATION
All interns are hired as hourly, non-exempt full-time employees of Momentous Institute, with a base
hourly salary of $13.00 (approximate annual equivalent of $27,000) with eligibility for approved
overtime pay. Interns will have the opportunity to request approval for a limited amount of overtime
should the required training activities exceed 40 hours per week. Specific information about payroll
periods is provided in the Momentous Institute Employee Manual, which is given to interns during
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their first week of internship. Additionally, interns meet with the Human Resources Department on
their first day of employment.
Along with this stipend, interns receive a comprehensive employee benefits package. The benefits
package is the same for all full-time staff and includes options for health and dental insurance. Interns
may elect medical coverage under Momentous Institute’s group healthcare and dental plan for
themselves, as well for their spouse and/or dependents. Interns will also receive information about
coverage for short and long-term disability and life insurance. If elected coverage under the agency’s
medical insurance plan will begin on the first day of employment (and end on July 31, 2020) with the
company paying part of the cost for medical insurance.
Additionally, the agency pays all of dental, basic life insurance, and Short Term and Long Term
premiums, if eligible. These benefits also start on the first day of employment (and end on the last day of
the internship – July 10, 2020). More specific information about benefits including flex spending and
retirement is provided in the Momentous Institute Employee Manual and will be discussed on the first
day of employment.
Interns are eligible for the following paid time off:


Vacation Time- Two weeks (10 working days)



Sick Leave- 1 sick day each month for a total of 12 sick days for the year



Paid Holidays (agency closed) – New Year’s Day; Martin Luther King Jr. Day; Memorial
Day; U.S. Independence Day; Labor Day; Thanksgiving Holidays (2 working days); Winter
Holidays (average 5 working days)



Floating Holiday - After six months of continuous employment, employees receive one
discretionary holiday to be used at the employee’s option such as a religious holiday or
birthday.



Conference/Professional Days- Interns receive up to 5 professional days that can be
utilized to attend external conferences, dissertation/ research project responsibilities, postdoctoral residency interviews, and other educational or professional related activities that
promote professional development. In the past, interns have used these hours for
dissertation or other research projects, or additional training experiences, including postdoctoral job search and preparation.

A final list of the holidays set by the agency will be provided to interns along with payroll and benefit
information during interns’ first week at Momentous Institute.
All requests for time off must be approved beforehand by the Training Director. Responses to paid
leave requests take into consideration an intern’s clinical responsibilities, agency needs and internship
requirements to ensure all interns are able to successfully complete the internship year. Additionally,
interns are generally not permitted to take paid time off during their first and last two weeks of the
internship year unless there are special circumstances. This policy allows interns to become fully
oriented to the agency and to also ensure all exit procedures are completed before interns complete
their training at Momentous Institute. Additional details about requesting time off are provided later in
this manual. More information about benefits including FMLA, Bereavement, Paternity Leave, etc., is
- 23 -

outlined in the Momentous Institute Employee Manual. Interns will be paid for unused vacation days
on their last check.
Professional liability coverage is provided to all employees for all agency related clinical activities as
part of the general agency policy.

Additional Resources

Interns are provided a variety of resources to ensure they are able to effectively complete their job
responsibilities. Some of these resources include:


Office Space: Each intern is assigned to their own personal office space that is furnished with a
desk, chairs, bookshelf, and office supplies.



Laptop Computer: Interns are also assigned to an agency laptop to use during their internship
year. The laptop can be used independently and also connected to a docking station in the
intern’s office to allow connection to the network drives. Each laptop is installed with Microsoft
Windows and Office applications in addition to other programs such as Clinician’s Desktop
scheduling software to manage schedules and access client information. Interns also have the
capability to access network drives off campus through a secure external network. Interns meet
with a member of the IT department during their first week at Momentous Institute. As stated
in the acknowledgement form, interns are expected to review and adhere to the electronic
communications and HIPPA policies described in the Momentous Institute Employee
Handbook.



Personal Printer: Each intern receives an individual printer in their office. They also have access
to all network printers at both locations.



Individual Email and Voicemail: Individual phone extensions with voicemail and also agency
based email accounts are established for each intern. The phone system has the capability to do
video conferencing with other Momentous Institute staff.



Office Supplies: A full array of office supplies and equipment (typical office supplies, individual
business, cards, day planner, copiers, fax machine, etc.). Additionally, the administrative support
staff are available to assist interns in the same manner that is provided to full-time therapeutic
staff.



Training Resources: A library of training resources (printed material and electronic) including
books, DVDs, journal articles, and therapeutic games and workbooks. Additionally, both
campuses have multiple training rooms with two-mirrors and video recording possibilities.
Additionally, there is a portable video camera on each campus that is also available for use by
staff and trainees.



Assessment Measures: Momentous Institute has a wide array of psychological/
educational/development assessment measures (see appendix) as well as computer scoring
software for most assessment measures.



Licensure Materials: Interns have access to up to date study materials for the Examination for
Professional Practice in Psychology (EPPP). Additionally, the Training Committee is available to
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consult with interns who are ready to sit for this exam and/or the oral exam. A portion of group
supervision will be dedicated to helping interns prepare for the licensure process.


Additional Space for Services: Each location is equipped with rooms set up for group and play
therapy services. Additionally, the campus in Oak Cliff has a gym that can be used for individual
or group services. The campus on Harry Hines has an Early Childhood playground and outside
play area that includes a basketball court.



Dallas Public Library Journal Database: Interns and staff also have internet access to a variety
of journal databases. Interns are provided login instruction with their orientation materials.



Dallas Psychological Association Membership: The Psychology Training Committee is
committee to interns’ growth not only within their role and responsibilities at Momentous
Institute, but externally in the community as they prepare to transition from student to
professional. As such, the agency pays for each intern to be a member of the Dallas Psychological
Association during their training year in order to allow interns to take advantage of additional
training opportunities and network with other students and professionals in the community.



Mileage Reimbursement: Personal transportation is essential as interns may need to travel
between locations. Interns are eligible for on-the-job mileage. To be eligible for reimbursement,
each intern must provide a copy of her/his driver’s license and proof of auto insurance to the
human resources department.



Kitchen/Break Room: Each location has break room designated primarily for staff that includes
a refrigerator for staff to store items including their lunch. Additionally, there is an ice maker,
microwave, utensils and filtered water available.



Security: Each location requires a key or access card to enter most areas of the facility.
Additionally, on evenings security is provided by off-duty Dallas Police Officers.

G. INTERNSHIP STRUCTURE AND ACTIVITIES

1. Orientation
Upon arrival, interns begin the training program by participating in a month long orientation designed
to allow them to gradually acclimate to internship roles and responsibilities. The orientation month is
designed to provide an overview of the agency’s mission and values; training model and goals of the
internship program; trainee responsibilities; review of agency and program handbooks and manuals;
and administrative policies such as the due process and grievance policies for trainees. Additionally,
interns are provided an opportunity to meet and receive guidance from the graduating interns, and also
to become acquainted with their direct supervisors and other members of the Internship Training
Committee. Interns also complete specific orientations/meetings with each of the therapeutic programs
including Therapeutic Services Leadership Team, Parent Education, the Huddle Up (Experiential
Group Therapy Program), Social Services, and the Momentous School.
Orientation month also includes several other activities to allow interns to learn and become integrated
into the culture of the agency and surrounding Dallas community through tours and luncheons with
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staff and interns from other sites. The structure of interns’ first month also allows ample time for the
cohort to establish cohesion with one another, as well as the opportunity to develop relationships with
agency staff. Interns typically do not begin direct services activities until the second month of
internship in order to allow a gradual acclimation to the program and agency. Some exceptions are
made for transfer cases received from the graduating interns. Lastly but equally important, during the
orientation month, interns are engaged in several self-reflective and professional development activities
to help them begin to explore their training goals, strengths and areas of growth, and become more
aware of how their personal values and beliefs impact their clinical work with families. Additional
information about these activities is provided in the appendix of this manual.

2. Schedules

All fulltime employees, including interns, are expected to work in the office a minimum of 40 hours
each week over five days. Although the internship year is structured to fit within a 40-hour work week,
given the differing skill level of each intern in addition to the varying nature of tasks such as
psychological assessments, interns may need to occasionally work slightly more than the minimum
hours requirement (40 hours per week) to ensure their tasks and responsibilities are completed within
a timely manner. Interns are expected to communicate with the Training Director ahead of time if

they foresee their weekly hours exceeding 40 hours.
Interns meet with the Training Director throughout their first month and over the course of the training
year to receive further guidance about how to coordinate and manage their daily schedule and
requirements for the year. Interns are encouraged to seek support from the postdoctoral fellow, direct
supervisors and/or Training Director if they need additional assistance with managing their schedule
and responsibilities. Additionally, interns’ supervisors support trainees’ development of ongoing selfcare strategies which may be discussed in supervision and also in some of the training activities.
For the most part, interns manage their own schedules with the exception of scheduled trainings,
supervision, group rotation, assessment, and quarterly staff meetings, and hold the primary
responsibility for ensuring they meet all program expectations including requirements for direct
service. Interns receive a personalized copy of their schedule on their first day, as well as a schedule
template that outlines when preset activities including trainings, supervision, group rotation,
assessment, and monthly staff meetings are held. Interns can choose to manage their schedules
electronically through Outlook and/or with a day planner which is provided to each intern during their
first week of internship. In addition to receiving an orientation schedule, interns also receive a schedule
template which outlines when preset activities including trainings, supervision, group rotation,
assessment, and monthly staff meetings are held. Interns should not schedule direct service activities
during training seminars, required meetings, or supervision times.
Given that Momentous Institutes serves families, all staff are expected to provide a portion of their
appointments during primetime hours (5pm or later). Similarly, interns are expected to complete a
minimum of 6 direct service hours during primetime. Interns typically work two evenings (past 5pm)
each week and up to three evenings during their rotation with the Huddle Up Program. Interns hold the
primary responsibility for managing their schedules and ensuring they meet all program expectations
including requirements for direct service. The Reflecting Team will generally account for 1.5 hours of
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primetime service each week. Additionally when interns are on the Huddle Up rotation, their entire
participation (approximately 3 hours) is considered primetime service. The Training Director will
provide support and guidance to explore the variety of schedule possibilities to incorporate this
requirement.
During the first month of internship, interns are strongly encouraged to utilize unscheduled time in
productive ways such as thoroughly reading the employee and internship manual, familiarizing
themselves with new assessment instruments, becoming familiar with the agency’s electronic
scheduling program, and reading assigned materials for upcoming trainings. As the year progresses, the
pace of internship may feel fast-paced at times depending on interns’ other responsibilities such as
completing dissertation and preparing for licensure. While the agency supports these endeavors, it will
be important for interns seek a balance that allows them to meet their internship responsibilities while
completing other interests and responsibilities.

3. Direct Service Activities

Clinical service delivery comprises 35 – 50% (15 – 20 hours) of the interns’ weekly schedule. The
following are considered as direct clinical service activities:


Intakes (average 1 - 2 hours each week)
Momentous Institute has a well-established intake process for new clients to ensure they are
connected to appropriate internal and external resources based on their presenting concerns/
symptoms. The agency recognizes the importance of strengthening trainees’ clinical assessment
skills. In addition to specific trainings to discuss diagnosis and treatment planning and crisis
assessment and intervention, interns will dedicate a portion of their weekly schedule to complete
clinical intakes for new Momentous Institute clients. Intake appointments will allow interns to
strengthen skills in clinical assessment, making referrals for psychiatric evaluations and other
appropriate services, and also strengthen crisis intervention skills.
During orientation month, interns will meet with the Director of Intake and Training and Intake
Clinicians to learn about the screening process utilized at Momentous Institute, including the
process of getting intakes signed by a supervisor within a quick timeframe. Interns are required to
schedule at least 2 intake appointments each week. Interns will collaborate with the Intake Team
to receive guidance about optimal times to offer these appointments. Additionally, depending on
agency need or to supplement direct service hours, interns may occasionally be asked to offer
additional intake appointments. Furthermore, the number of intakes that interns complete may
increase towards the end of the internship year as their clinical caseload and other direct service
activities begins to decrease. Additional intakes may be added to interns’ schedules if desired given
their personal training goals.



Therapy (average 10 - 12 hours completed sessions each week)
Interns are expected to carry a clinical therapy caseload of 12 - 15 families over the course of
the training year. Given the nature of community mental health services which requires
consideration for cancelations and no-shows by clients, this guideline helps ensure interns are able
to meet their weekly and yearly direct service requirements.
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Therapy services at Momentous Institute may be provided in individual, family (multi-person) or
couple modalities. Typical client concerns can be broadly categorized as: 1) child and adolescent
behavioral difficulties; 2) school related issues; 3) family violence and abuse (verbal, physical and
sexual); 4) relationship counseling; 5) individual/family of origin issues; and 6) parent education.
Length of treatment is not predetermined and is identified through conversations with the client
and interns’ clinical supervisors. To help broaden the training experience, interns are encouraged to
diversify their caseload with consideration to diagnoses and cultural factors including ethnicity, age
and gender. Interns typically work autonomously with an independent caseload. Trainees are also
encouraged and provided opportunities to collaborate with staff and supervisors as needed or based
on clinical interests.
o Assignment of Clinical Cases
All families interested in services at Momentous Institute, complete an initial intake to
determine which services are most appropriate, and whether Momentous Institute is an
appropriate clinical fit based on the presenting concerns/needs. Upon completion of an
intake, clients are either immediately assigned to an available clinician or placed on the
agency’s waitlist if a clinician is not immediately available at the family’s desired timeframe.
There are a variety of ways that interns are assigned and select clinical cases. During
orientation month, new interns meet with graduating trainees to discuss possible transfer of
clinical cases. Additionally during the first month, interns meet with the Training Director
to review the waitlist to select cases that are an appropriate fit given interns’ experience and
clinical interests. As the year progresses, interns can continue to electronically review the
waitlist when they have availability for new clients. Interns and all Momentous Institute
employees are asked to regularly place available openings in the agency’s scheduling system
(Clinicians Desktop). Once openings are entered, the Intake Team can assign interns new
cases. Staff are able to place notes within this system to identify the type of cases they hope
to receive. Although preferences are always taken into consideration, based on agency need
and make-up of the waitlist, these preferences may not always be able to be accommodated.
Additionally, as interns establish collegial relationships with clinical staff, they will likely
have the opportunity to receive direct referrals for new cases.
During the beginning of the training year, interns are generally not assigned cases that have
current or foreseeable potential for court or Child Protective Services involvement.
Additionally, cases with multiple high risk factors such as self-harm may not be assigned to
interns until later in the training year once they are acclimated to the agency and related
procedures to manage these cases. As interns begin to take on their cases, they are expected
to communicate with their supervisors to receive additional guidance about selecting
appropriate cases.


Assessment (average 2.5 – 3 hours each week/11-12 hours each month)
Assessment is a major part of the internship training program. Approximately four hours each week
(Tuesdays) will be dedicated to providing testing services. In addition to completing the
- 28 -

administration of testing instruments, interns are expected to share assessment results through
both a written professional report and also verbal feedback sessions with each family. Feedback
sessions may also include additional people deemed important by the family or clinician such as
teachers, extended family and referring clinician. Given the importance of assessment to the training
structure, assessments receive intensive supervision that is available and typically scheduled on a
weekly basis. Over the course of the year, interns will have the opportunity to complete individual
assessments for children 7 years of age and older for children who are either students are the
Momentous School or involved in our therapeutic programs. By the completion of internship,
trainees are expected to complete a minimum of 5 individual assessments by the end of internship.
Please note, if an intern completes the minimum required they may be asked to complete additional
testing cases based on agency needs or the trainees training goals and/or need.
In addition to individual testing cases, interns will complete psychological assessments with the
Early Childhood (EC) Assessment Team. The assessment team is comprised of two of the agency’s
licensed psychologists, and typically one intern at a given time. Additionally, the Postdoctoral
Fellow may join the team dependent on his/her training goals. For the EC, each team member is
assigned to specific sections of the assessment such as cognitive measures or the clinical interview
and conceptualization. Each intern will complete a three-month rotation with the Team, and on
average will complete 5 assessments during their rotation. Interns receive an assessment manual at
the beginning of the year that provides detailed information about assessment expectations and
structure.


Group Therapy (average 1.5 hours each week/5 hours month)
In effort to provide the most well-round training experience, interns are also expected to dedicate a
portion of their schedule to providing group therapy services.
Interns complete a predetermined twelve-week rotation with the agency’s Huddle Up Program. The
Huddle up program is an experiential group treatment program that serves families with children
ages 10 to 14. Families commit to a 12-week strengths-based program, learning to improve selfcontrol and problem-solving skills, strengthen communication and increase respect for self and
others. During this rotation, interns will have an opportunity to learn and co-facilitate therapeutic
experiential activities to children and adolescents. Interns participate in programming on Tuesdays
from 5pm – 7pm.
When interns are not on the Huddle Team, they will have the opportunity to select or create groups
based on clinical interests and agency needs. Interns can choose to independently facilitate groups,
or collaborate or join other staff when seeking to fulfill their group experience. During their first
month at Momentous Institute, interns receive information about all active groups being offered by
the agency such as parent training, social skills and process groups. Additionally, interns will
receive support and guidance from the Internship Training Director and individual supervisors
throughout the year to help design what their group experience will look like over the course of the
year. In the past interns have joined parent-educators to facilitate groups on-site and in the
community, created clinical groups for targeted populations or joined members of the Huddle Up
- 29 -

Team to co-facilitate in-school groups. Interns will receive supervision of their group experience
from their secondary clinical supervisor.


Reflecting Team (average 2 hours each week)
The Reflecting Team at Momentous Institute is led by Dr. Neil Ravella and includes the three
doctoral interns and the current postdoctoral fellow. The team meets each Thursday evenings from
5p.m until 7p.m. During the first half an hour, the team meets to discuss and plan for the clinical
case that will be seen by the team. Interns will work with families in one of two ways, either as the
clinician in the room or as part of the reflecting team as a consultant. Interns will meet with Dr.
Ravella during their orientation to learn more about their individual role on the Reflecting Team.
o The Reflection Process
When a family is scheduled with the team, the first half of the session is facilitated by one or
more clinicians similar to a typical therapy case. During this time, the other members of the
team observe the session from behind a two-way mirror. After approximately 30 – 40
minutes, the family and clinician(s) will then watch and listen to team share feedback and
observations for 5 – 15 minutes. After the feedback is shared, the family is given an
opportunity to respond to the team’s comments.



Supervision of Students/Trainees
In addition to the psychology internship and fellowship program, the agency provides intensive
training opportunities to both graduate students completing their practicum requirements as well
as mental health professionals seeking to acquire hours as part of the licensure requirement. While
these trainees will receive the majority of their supervision from licensed clinicians on staff,
psychology interns may have the opportunity to co-supervise one or more trainee. While it is
expected that all three interns will have the opportunity to supervise a trainee, the ability for
interns to provide supervision is contingent on the number of practicum and/or postgraduate
students hired each year. The Training Director will make all efforts to ensure each intern has an
opportunity to supervise at some point during their training year, but this cannot be guaranteed.
If interns are able to provide supervision, they will receive more information and supervision to help
manage specific expectations for their work with supervisees. Interns receive supervision of their
supervision from their primary supervisor. For this reason, supervision with primary supervisors
will be scheduled for 1.5 hours each week.
If interns are not able to directly supervise a trainee, the Psychology Training Committee will
develop trainings and seminars to provided simulated opportunities to apply and develop their
supervisory knowledge and skills.



Consultation
As part of the didactic training schedule, interns will receive additional training to expand their
understanding about consulting psychology. Furthermore, during the internship year interns will
have several opportunities to apply the knowledge base and serve as professional consultants to
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many of our programs. One of these opportunities will occur during the interns’ participation on the
Reflecting Team and also during the Huddle Up rotation. Interns and staff are also regularly asked
to provide consultation to the Momentous School around the needs of students for assessment or
behavior interventions.
4. Supervision (minimum of 4 hours each week)
One of the cornerstones of the internship program at Momentous Institute is the supervision
component. The Psychology Training Committee values and views the supervision relationship is an
integral part of interns’ training experience. Supervision provides interns with direct, intensive and
personalized guidance and support of their clinical work while also allow supervisors to serve as a
professional role model through a supportive mentoring relationship. During the internship year,
supervision will involve a variety of modalities including dyadic conversations, review and discussion of
clinical documentation, live supervision and review of recordings. Interns will receive a minimum of 4
hours each week of supervision, and at least 2.5 of these hours will consist of individual, face-to-face
supervision with a licensed psychologist. Given the structure of the training program, interns will
typically receive more than the minimum supervision requirements as set forth by APA and APPIC.
Supervisors are assigned prior to interns’ arrival based on their clinical interest and experiences
identified in their AAPI and during interviews. Interns will also have opportunities and are strongly
encouraged to work with other members of the Training Committee over the course of the year. During
orientation month, interns are given an opportunity to meet will members of the Training Committee
who provide clinical and/or assessment supervision to learn about their styles, models and approach to
supervision. A major strength of our training staff, is the variety of theoretical orientations utilized by
our licensed psychologists including psychodynamic, cognitive-behavioral, interpersonal, solutionfocused, attachment, and family systems. Many of our psychology staff members describe their
theoretical orientation as integrative and combine a variety of the above mentioned orientations when
conceptualizing clinical cases and developing effective interventions.


Clinical Supervision (minimum of 2.5 hours each week)
Interns are provided at least two hours of individual clinical supervision each week by Texas
licensed psychologists, in addition to ongoing daily support and frequent availability. Supervision
with clinical supervisors typically occurs on Wednesday and Thursday morning between the hours
of 9am and 11am. Interns are assigned a primary supervisor for the entire year, and a secondary
supervisor who changes halfway through the year. This structure allows trainees to have exposure
to a variety of supervisory styles to help interns strengthen their professional identify, and also
prepare them to serve as clinical supervisors after they are licensed.
Clinical supervisors have varied schedules but are typically onsite during the agency’s operating
hours. As part of their orientation materials, interns are provided contact information for their
direct supervisors and all members of the Training Committee as part of their training manual. On
occasions when an intern’s direct supervisor is not available, the intern is able to communicate and
reach out to any licensed clinician who is available. Interns are also able and encouraged to contact
their supervisor on their cell phone if needed for any immediate supervision need. Additional
information for managing clinical emergencies is provided to trainees during their orientation.
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o Additional Information
 Video Recording
To enhance interns’ training and supervision, interns are required to record at least
two sessions each week during the first and second quarters of the internship year.
Interns should be prepared to view and discuss their recordings during supervision
with their clinical supervisors. During the third and fourth quarters, interns should
be prepared to discuss/view video recordings at least once a month during
supervision. Clinical supervisors may require more video recordings to further
support interns’ progress with clients.


Assessment Supervision(minimum of 1 hour each week)
In addition to clinical supervision, interns are also assigned an assessment supervisor for their
individual 7+ child and adolescent assessment cases. Similar to the structure of the secondary
clinical supervision, interns will change assessment supervisors halfway through the year to allow
interns to work more members of the training team. Assessment supervision for individual cases
will occur on Tuesdays at 3pm. Assessment supervision for Early Childhood assessment cases will
occur through live supervision when the assessment is being conducted with the team as well as
during a weekly group supervision format. The group supervision format will occur on Tuesday at
3pm, and will include both psychologists from the assessment team in addition to one or more
interns.
o Additional Information
 Video Recording
Interns are required to record their first full individual assessment from the
beginning to the end of the process including the initial interview and feedback
sessions. This recording will be utilized in supervision to allow interns to receive
specific feedback about their assessment skills. Similar to the process for clinical
recordings, interns will need to properly store and delete all recordings and obtain
signed consent from clients prior to recording sessions. Assessment supervisors may
ask interns to record additional sessions to further enhance the supervision process.
Additionally, generally all Early Childhood assessment cases are recorded and saved
for a predetermined time on a secure network. Interns will learn how to access these
recordings during their orientation with the IT department.



Group Supervision ( 1 hour each week)
Psychology interns also participate in a one-hour weekly group supervision facilitated on a rotating
schedule by the Postdoctoral Fellow and Training Director. Group supervision occurs weekly on
Wednesday at 12pm in a brown-bag lunch format. Group supervision provides an opportunity for
additional support to interns with the additional intention of strengthening interns’ professional
development, as well as promoting peer relationships, sharing of information and group cohesion.
Group supervision also helps to ensure interns continuously stay connected to the Internship
Training Director. Interns are able to utilize group supervision to discuss the quality and quantity of
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supervision, usefulness of training seminars, evaluation procedures, staff interactions, professional
issues and other relevant topics. As the year progresses, interns are able to provide feedback about
other ways this time can be used. In the past interns have elected to utilize group supervision to
discuss clinical cases and professional development topics including the licensure process and
seeking post-doctoral employment. Additionally, group supervision can be used to troubleshoot any
challenges interns may experience as they are becoming acclimated to the program. As the year
progresses, the frequency of group supervision may change dependent on interns’ needs. It is not
uncommon for group supervision to occur less frequently as the year progresses, and interns
approach their final months of training.

5. Training (minimum of 3 hours each week)

The agency places a high value on providing advanced trainings for professionals. Throughout the
internship year, interns will have a multitude of opportunities to receive internal trainings through the
agency.


Clinical Didactic Seminar (weekly)
Over the course of the year, interns participate in a 2.5 hours, weekly seminar facilitated by various
Momentous Institute staff and community partners. The training seminar is intended to provide
interns with an advanced level of training and exposure to a variety of theoretical orientations,
therapeutic interventions, and relevant psychotherapy topics including ethics, crisis assessment,
culture and diversity, psychopharmacology, evidenced-based practices, diagnosis and treatment
planning. The training is typically attended by all the Doctoral interns, postdoctoral fellows, and
post-graduate trainees. The weekly trainings are also open to all Momentous Institute staff. Interns
are provided a copy of the fall training schedule with their orientation materials. They also receive
each trainings intended objectives and related readings or materials. The spring schedule is created
in collaboration with interns to incorporate their interests, and is typically finalized by the end of
November.
The weekly seminar/didactic training are conducted on Wednesday afternoons from 1 pm – 3:30pm.
The format of these weekly training seminars is designed to invite an active dialogue among
attendees, and interns are expected to take an active role in the seminars. All seminar objectives
integrate an application component to help trainees better understand how the topic applies to
their work with families and role as a professional. The application portion of the training may
include video recording or live observation of work with a client, clinical case vignettes and/or
interactive activities. Additionally, a compilation of relevant readings are also used to connect
research evidence/support to clinical practice. Many of these readings cover literature that
addresses theoretical issues, application of theory, political or power related factors related to
therapy (e.g., gender and culture), research on therapy outcomes and ethics. Additionally, trainees
may be asked to submit a writing activity (Notes-on-Notes) for some of the readings. A description
of this task is provided in the appendix.
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Assessment Seminar (weekly at the beginning of year for the first three months)
Given the large role of assessment during the internship year, interns receive bimonthly trainings
that specifically focus on topics relevant to psychological testing. Assessment seminar is scheduled
on the first and third Thursday of the month from 1:00 p.m. until 3:00 p.m., and is typically attended
by the majority of the Training Committee in addition to the interns and current postdoctoral
fellow(s).
The assessment seminar schedule includes a variety of trainings to further support interns’
development of assessment competencies as well their professional and individual voice when
conducting assessments. At the beginning of the year, seminar topics review more basic aspects of
administration, scoring and analyzing psychological/educational/developmental measures
commonly used at Momentous Institute. As the year progresses, trainings shift to topics to help
interns to become more competent with regards to cultural considerations in testing, diagnosing
learning disorders and recognizing autism spectrum disorders. Additionally, at least monthly, one of
the seminars is structured as a consultation group to allow interns to receive additional support
from one another as well as assessment supervisors related to their individual assessment cases or
any area of assessment. At the end of the year during the months of May and June, each intern will
have an opportunity to present on a topic of interest related to assessment for the group. In the past
interns have chosen topics such as giftedness and cross-battery assessments. The assessment
seminar schedule is also provided to interns with their orientation materials.



Changing the Odds Conference
This is an annual conference hosted by the agency. This conference is open to the public and
designed for educators, mental health professionals, parents and interested community members
who are committed to learning about innovative ways to help kids and families achieve their full
potential. The conference will include keynotes discussing the latest research in the areas of
neuroscience and social-emotional health, as well as practical application strategies. Interns and all
Momentous Institute staff expected to attend and help host this conference.
The 7th annual conference will be held September 27 – 28th at the Omni Dallas Hotel. The theme of
this year’s training is: Belonging: Because Together We Are Better
“In an increasingly divided world, it is sometimes hard to remember all the things we as human beings have
in common. While celebrating the things that make us unique, how can we create environments where
everyone feels they belong? The 7th annual Changing the Odds conference will feature thought leaders in
education and mental health exploring the topic of belonging and how it relates to communities, families,
gender, race and culture. Join us as we learn innovative science, research and practices designed to strengthen
our sense of belonging - because together we are better.”

Our renowned speaker roster features some of the top thought leaders in education and mental
health including:
Gregory Boyle
Father Boyle is a priest and founder of Homeboy Industries who has dedicated his life to helping
L.A.’s most marginalized individuals find a place in society’s ranks.
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Tina Payne Bryson
Dr. Bryson is a psychotherapist, founder and executive director of The Center for Connection in Pasadena,
California, and co-author of New York Times bestselling books, “The Whole-Brain Child” and “No-Drama
Discipline.”

Brenda Jones Harden
Dr. Jones Harden is the author of “Infants in the Child Welfare System: A Developmental Framework for
Policy and Practice.” Her research examines the needs of young children at risk, and the factors in their
environments that escalate maladaptive outcomes or better yet, prevent them.
Jen Hatmaker
Jen Hatmaker is the author of New York Times Bestselling books, "For the Love" and "Of Mess and Moxie."
She is a national speaker and popular blogger, reaching millions of people each week through her online
community.

Sarah Hemminger
Sarah Hemminger is the co-founder of Thread, an organization that connects underperforming high
school students to volunteers and community resources.

Mark Nepo
Mark Nepo is a poet and philosopher who has taught in the fields of poetry and spirituality for over 30
years. He is also the author of New York Times #1 bestseller “The Book of Awakening.”

Timothy P. Shriver
Tim Shriver is the Chairman of Special Olympics International, which serves over 5.3 million Special
Olympics athletes and their families in 170 countries. Shriver co-founded and currently chairs the
Collaborative for Academic, Social, and Emotional Learning (CASEL), the leading research organization
in the field of social and emotional learning.
David R. Williams
Dr. David Williams is one of the top 10 most cited social scientists in the world. His research focuses
on understanding the complex ways in which socioeconomic status, race, stress, racism, health behavior
and religious involvement can affect health.

Rosalind Wiseman
Rosalind Wiseman is a teacher, thought leader and author dedicated to helping communities shift the
way they think about children and teens’ emotional and physical wellbeing. Her bestselling novel
“Queen Bees and Wannabes” was the basis for the movie “Mean Girls.”

For more information about the conference, please visit http://momentousinstitute.org/events/changing-theodds-2018
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6. Self-Reflective and Professional Development Activities

Self-reflection is defined as the capacity for an individual to exercise introspection and a willingness to
learn more about his or her fundamental nature, purpose and essence. At Momentous Institute we
strongly believe self-reflection enhances our ability to serve and connect with families. It is our belief
that to become consistently effective therapists we are required to do, and continue to do, the hard
work of self-reflection. Additionally, we believe that by doing this work ourselves we become infinitely
more qualified to accompany clients as they journey through their own experiences and self-reflections.
During the internship year, we asks interns to complete a number of activities to help guide their selfreflection process (e.g. written activities, oral presentations, facilitation of roundtable discussions, and
oral competency activity). These activities explore various aspects of identity that are important to
understand when working with clients and colleagues. Our hope is that these activities, as well as
ongoing conversations throughout the training year with colleagues and supervisors will assist interns
with thinking deeply about their approach to therapy, beliefs and interactions with clients, and most
importantly who they are as a clinician. We are committed to developing not only interns’ clinical skills,
but training the person of the therapist.
Each activity is designed to build upon the previous task and should continuously be integrated with
one another. The activities will be discussed or completed at designated training seminars. Interns will
receive a detailed description of each activity and receive guidance throughout the course of the year to
support them with the completion of phase. More importantly, the Training Committee and all
Momentous Institute staff put forth great effort to co-create a safe environment for the discussion of
each of these activities. One way the Training Committee attempts to create such an environment is by
being self-reflective throughout the training year in interactions with trainees during supervision and
training seminars.

7. Indirect Activities


Therapeutic Services/Momentous Institute Meetings
Interns are encouraged and expected to participate actively and fully in organizational planning,
decision making and in fulfilling service needs. The collaborative leadership style of the agency
provides for firsthand experience in agency functioning, an opportunity which is not typically
available in larger or more hierarchical training sites. Team meetings and consultation groups
occur on Friday mornings, and interns receive a copy of the meeting schedule.
o Therapeutic Services All Staff Meeting (-required attendance)
Once a quarter the Director of Therapeutic Services and the Momentous Institute
Leadership Team facilitate an all team meeting. The meeting discusses important business
information related to agency structures and policies.
o Clinical Conversations (required attendance)
In addition to the TS meeting, the team will occasionally schedule clinical
conversation/trainings on Friday mornings to provide an opportunity to engage in clinical
and professional development conversations. In the past these conversations have provided
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opportunities for staff to seek consultation for clinical cases and engage in additional clinical
trainings.
o Clinical Consultation Groups (required attendance)
On rotating Fridays at 10am, various staff facilitate specific consultation groups related to
topics of diversity and also theory and intervention. Current groups include a Latino, Play
Therapy and African American consultation meetings. Interns are expected to attend all
clinical consultation groups for the first half of the year. Beginning in January, interns are
strongly encouraged to continue their attendance but may select which groups to attend
based on interests or clinical needs.


Dissertation Time
Interns who are working to complete their dissertation during the internship year are provided
with a range of support to help successfully complete their research. Interns are provided
professional development/ conference days, and if needed efforts are made to allow interns to
schedule up to 2 hours each work week that can be used to work on their dissertation. Interns
are expected to schedule this time around their required direct service activities, and also meet
all other administrative responsibilities. Interns and staff also have internet access to library
services at University of Texas Southwestern Medical Center which includes access to a variety
of journal databases.

8. Weekly Hour Distribution
Given the Momentous Institute Doctoral Psychology Internship program is a full-time training
position, all interns are expected to work a minimum of 40 hours per week. The information below
illustrates a framework for how interns’ time is typically distributed among the various internship
training activities. Given interns’ specific training goals as well as changes with programming, the
allocations may vary slightly between interns and during different times of the year.
Direct Service
 Therapy Caseload (Individual, Family, Couples)
 Assessment
 Group Therapy
 Reflecting TEAM
 Intake
Indirect Activities
 Training
 Supervision (clinical, assessment & group)
 Reflecting TEAM supervision/consultation
 Assessment scoring and report writing
 Meetings /Clinical Consultation Groups
 Preparation and paperwork (notes, etc.)

10 -12
2-3
1-3
1-2
1-2
______________
Approximate Total: 15 - 23 hours
3-5
4
1
3
1-2
_______3____________
Approximate Total: 15-18 hours

*Given the unstructured nature of interns’ consultation responsibilities, this portion of the internship is not captured in the weekly
distribution of hours.
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9. Internship Requirements
This internship experience is based on 2000 hours of practice with an expectation of a minimum of
500 hours of direct clinical service to complete the program. However, given the structure of the
training years, interns generally obtain more than 600 direct clinical hours by the end of their
training year. To help ensure interns are able to meet this requirement, interns arrange their
schedules to complete at least 3.5 hours of direct service each day for weekly minimum of 15
completed hours. Interns will likely need to schedule between 4 to 5 hours of clinical service each
day to account for cancellations and no-shows. This requirement is designated to ensure interns will
be able to complete the licensure requirements across the United States. Additionally, interns are
required to receive at least 212 hours of supervision over the course of the year (including clinical,
assessment and group supervision). Additionally, at least 106 of these hours must be provided by a
licensed psychologist.
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III. INTERNSHIP EVALUATION PROCESS
The internship year is designed to help trainees move closer to the independent practice of psychology
as a psychologist. To help interns achieve this goal, the Psychology Training Committee has designed an
evaluation process designed to provide interns ongoing and specific feedback about their progress over the
course of the training year. Formal and informal evaluations of interns are intended to facilitate interns’
professional growth by acknowledging strengths as well as identifying performance and conduct areas that
need improvement. Feedback for the evaluation is gathered from the entire Psychology Training Committee
and all staff who work with interns. Additionally, information included in formal evaluations are gathered from
various training activities including supervision, interns’ participation in trainings, self-reflective and
professional development activities, daily interactions with staff, and review of video recordings, live
supervision/consultation. In addition to the program goals outlined in previous sections of the brochure,
interns will also have the opportunity to collaborate with supervisors to identify additional individual goals
(e.g. strengthen proficiency of clinical work in Spanish). If warranted, supervisors may also identify additional
goals to be assessed over the course of the year.
Formal evaluations occur four times during the internship year. Requirements for completion of
internship include participation with all weekly training activities, including provision of clinical services and
successfully meeting expected outcomes for each training objective. Interns receive a copy of each formal
evaluation and feedback form as part of the program’s handbook so that they can become more familiar with
the training goals and competency guideposts for the year. Minimal thresholds for each evaluation period are
also reviewed with interns during orientation. The evaluation process is designed to include two-way
communication. The trainee is invited and expected to evaluate the progress of training and to participate in
the process of self-evaluation in addition to evaluations completed by staff in order to round out observations
and critiques. Additionally, evaluations also provide the committee information about program strengths and
areas for growth. Interns also receive the program’s Due Process and Grievance Procedures as part of the
handbook.
B. COMMUNICATION WITH INTERNS’ GRADUATE PROGRAM
Momentous Institute cooperates and coordinates with each intern’s academic program regarding
training needs and progress. The Training Director is responsible for communicating with each intern’s
graduate program about the trainee’s progress. In accordance to AAPIC policies, the training director of each
intern’s program is mailed a copy of each intern’s internship appointment letter once interns are matched to
this program. The Training Director will forward a copy of each intern’s midyear and final evaluations to the
academic Director of Clinical Training of their respective programs. If an intern’s program requires additional
forms or information to be submitted, it is the interns’ responsibility to inform the Training Director of such
requirements. At any time, if a problem arises that requires sanctions and brings into question the intern’s
ability to successfully complete the internship program, the Training Director will inform the academic
Director of Clinical Training of the sponsoring graduate program. The academic Director of Clinical Training
will be encouraged to provide input to assist in resolving the problem.
C. INTERN FEEDBACK TO SUPERVISORS
Momentous Institute strongly believes the supervision process is an important component of the
training year. The training committee is dedicated to providing interns with exemplary supervision
experiences that foster growth and learning. Additionally, supervision is designed to cultivate an environment
that helps interns grow into their identify as psychologists. In the belief that supervision is a collaborative
- 39 -

relationship, interns will be encouraged to provide feedback about their supervision experiences throughout
the year directly to their supervisors. In addition to informal feedback, interns will also have the opportunity to
share formal feedback about their supervision. The supervision feedback form is designed as a guide to
facilitate conversations between interns and supervisors about supervision is progressing. After the form has
been shared and discussed with supervisors, interns will provide a copy of the form to the Training Director.
Similar to the process used to evaluate interns, the hope is that if an intern experiences challenges with any of
their supervisors, the intern will make attempts to discuss such challenges directly with the supervisor(s) prior
to completing the form. Group supervision with the postdoctoral fellow is also designed to assist interns with
identifying ways to communicate feedback to their supervisors.
D. INTERN FEEDBACK ABOUT INTERNSHIP
The Training Committee is committed to ongoing review and improvement of the internship program. Interns’
feedback about the internship program is one of the most important tools that helps the committee, determine
the strengths and areas for improvements from year to year. Interns are invited to give informal feedback about
their experiences throughout the internship year. Feedback can be given directly to supervisors as well as to
the postdoctoral fellow, training coordinator and training director. Additionally, interns will be asked to
provide formal feedback at various times throughout the year.
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IV. DESIRED CHARACTERISTICS & APPLICANT
QUALIFICATIONS
The internship year is a major milestone in the journey to become a psychologist. In order to have a successful
internship year, we believe it is important for interns to choose an internship program that aligns with their
professional goals. In order to understand what our program has to offer, we strongly encourage you to read
through our entire internship brochure, visit our website, and review our profile in the APPIC directory online.
Applicants must be current doctoral students in a professional psychology training program that is accredited
by the American Psychological Association or Canadian Psychological Association These programs should have
coursework and practicum experiences that emphasize a systemic framework and psychological assessment.
Unfortunately, applicants from programs with an accreditation status of “On Probation” by APA or CPA
will not be considered. Furthermore, we are unable to accept students from programs who have not
completed the accreditation process. In order to be considered for an interview and ranked as potential
candidate, applicants must meet the following qualifications:
 successful completion of at least the equivalent of four semesters of supervised practicum courses in
counseling/ psychotherapy;
 completion of all graduate coursework by the start of internship;
 passing score on qualifying/comprehensive examinations at by the rank deadline
 working toward their dissertation defense (proposed prior to the start of internship); and
 minimum of 250 intervention hours at the time the application is submitted.
In addition to these qualifications, all applicants must have completed at least 5 integrated assessments by
the time their application is submitted. As defined by APPIC, the definition of an integrated report is a report
that includes a review of history, results of an interview and at least two psychological tests from one or more of the following
categories: personality measures, intellectual tests, cognitive tests, and neuropsychological tests. Please carefully review this
explanation because it answers the question of what should be included in a report in order to have it satisfy
the requirement of an integrated report.
Given the nature of the testing referrals we receive, at least three of the integrated reports must include a full
cognitive measure, and at least one report must include a full academic measure to be considered for an
interview (please note, we do not consider the WRAT as a full measure of academic performance).Applicants
who have experience administering and interpreting objective and projective social/emotional measures are
preferred but not required. Applicants who have not completed the minimal number of psychological
assessments will not be considered for an interview.

Desirable Applicant Characteristics

The training staff encourages applications from individuals whom:
1. are interested in competency based approaches to therapy.
2. are interested in collaboration and learning in a community.
3. are willing to open themselves to differing perspectives and questions of how
one’s constructions of reality affect therapy.
4. are interested in the relationship between power and knowledge, especially
in the realm of gender and race.
5. are sensitive to how one’s ethics are demonstrated in practice.
6. are sensitive to issues of human diversity.
7. are interested in family therapy.
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8.
9.

are interested in gaining experience in assessment from early childhood through adolescence.
are interested in program development within a community context.

Diverse candidates and those candidates fluent in Spanish are particularly encouraged to apply.
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V. APPLICATION AND INTERVIEW INFORMATION
Deadline

All application materials must be received by Friday, November 2, 2018.

Application Materials

All application materials should be submitted online through the APPIC portal using the online AAPI.
1. A letter of interest.
2. Complete the APPIC Application for Psychology Internship (APPI) which you may obtain from the APPIC
web site: www.appic.org, our program code number is 157211.
3. A vita or resume.
4. Official transcripts of all graduate work.
5. Three letters of reference, at least two from individuals who have supervised your counseling/clinical work.
6. A de-identified sample of one of your integrated psychological evaluations. Preferably a child assessment if
possible but not required.

Selection Procedures

Applicants will be notified whether or not they have been selected for an interview no later than December 14,
2108 via email.

Interviews

On site interviews are currently preferred and strongly recommended to be considered for the internship
program. Interviews are typically scheduled on 5 days in January and typically occur on the first 3 Wednesdays
in January; a Tuesday; and a Thursday. Currently, interviews for the 2019-2020 training year are tentatively
scheduled on the following days: January 9th, 16th, 17th, 22nd and 23rd. Our interview process consists of one
to three group interviews with members of our Training Committee and other members of our staff (1 student
w/ a group of 3-7 staff). Applicants are scheduled to be at our facility for approximately 6 hours to complete
interviews, meet with our current interns and tour both of our facilities. We believe onsite interviews gives
students the best opportunity to learn about our mission and services, and fully understand what it would be
like to be a part of our training program.
While onsite interviews are strongly recommended, we recognize that some students may not have the
financial means to travel to our site. This year we will offer a limited number of interviews conducted via
teleconference technology (i.e. Skype and Zoom) for students experiencing financial hardships. Currently,
video interviews for the 2019-2020 training year are tentatively scheduled on the following days: January 18th.
More details will be provided once interviews are scheduled.

Notification/Acceptance Procedure

Applicants are required to follow the guidelines developed by the Association of Psychology Postdoctoral and
Internship Centers (APPIC). Notification of all applicants selected for an internship offer will follow APPIC
guidelines. Please read these guidelines carefully so that you understand the requirements of the uniform
notification procedure. APPIC match policies can be accessed at http://www.appic.org/Match/Match-Policies
All applicants will be notified about whether we will be able to invite them for an interview no later than
Friday, December 14, 2018. Applicants will be notified by email if they are invited for an interview.
Momentous Institute maintains a policy of non-discrimination for all employees and applicants in every facet of
the organization’s operations. Momentous Institutes hires, trains, and promotes all qualified employees
without discrimination on the basis of race, color, sex, religion, national origin, age, military status, disability,
genetic information, gender identity, or sexual orientation.
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Additional Information


As noted, interns and staff are required to complete a background screening. Appointments of
applicants to internship positions are contingent upon the applicants satisfying eligibility
requirements. Please see detailed information at the end of this document about some of the
stipulations of our screening that could disqualify an intern from being able to be employed with
Momentous Institute and having an offer rescinded.



Please note that while we gladly accept students from school psychology programs, the structure of our
internship cannot guarantee that students wishing to seek certification and/or licensure as an NASP or
LSSP will be able to complete the required hours needed in a school setting given that interns are
housed in our community mental health agency and not the school. Students wishing to seek this
specific license or certification, should consult with the requirements of the licensure board for the
state in which they intend to practice to determine how our program aligns with necessary
requirements.



Interns are required to provide the Training Director a copy of all supplemental documents required by
their university, licensure board and/or any other entity to requires verification of internship hours and
experiences as soon as possible (i.e. evaluation forms, licensure forms, etc). Any documentation
requiring verification of services and experiences completed during the course of internship at
Momentous Institute, must be completed by the Training Director at Momentous Institute. University
supervisors are not permitted to verify any services provided by interns at Momentous Institute
without approval from the Training Director.
Specific questions about this can be addressed to Dr. Sanford.

Contact Information

If you have questions or need additional information please feel free to contact the Training Director.
Garica Sanford, Psy.D.
gsanford@momentousinsitute.org or 214-915-4798
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VI. INTERNSHIP ADMISSIONS, SUPPORT, AND INITIAL
PLACEMENT DATA
A. Internship Program Admissions
Date Program Tables are updated: August 20, 2018
Briefly describe in narrative form important information to assist potential applicants in assessing their likely fit with
your program. This description must be consistent with the program’s policies on intern selection and practicum and
academic preparation requirements:
The Doctoral Internship In Clinical Psychology at Momentous Institute is guided by a practitioner – scholar model that is
rooted in the belief that clinical practice through service delivery and scholarly knowledge of theory and research
mutually inform one another. The program focuses on the acquisition of specific competencies of advanced clinical skills
and professional identity, which is strongly guided in the ability to cultivate a posture of self-reflection and multiple
ways of knowing in one’s practice of psychology. Therefore, individual, cultural, societal and contextual considerations
are emphasized in all aspects of training activities. To enhance interns’ training, the program utilizes multiple
modalities to foster learning including reading peer-reviewed journals, participation in didactic seminars, individual and
group clinical supervision, self-reflective activities and presentations, analyzing live and videotaped sessions of work
with clients, and engaging in professional dialogue with clinical staff. Students are also given the opportunity to
understand and participate in agency research initiatives. As such, we hope to attract students who are interested in
growing both personally and professional with regards to their ability to be self-reflective, explore their areas of
strength and growth, and expand their competence and humility when working with clients from diverse backgrounds.
The training program is guided by four overarching goals: (1) To further develop interns’ skills in clinical practice; (2)
To enhance interns’ knowledge and skills in psychological and developmental assessment (3) To facilitate the
professional identity of interns in preparation for their role as psychologists, and (4) To enhance interns’ recognition,
understanding and integration of diversity and contextual factors that impact their clinical work with clients and
their role as a professional.
Applicants must be current doctoral students in a professional psychology training program that is accredited by either
the American Psychological Association or Canadian Psychological Association. Unfortunately, applicants from
programs with an accreditation status of “On Probation” by APA will not be considered. Furthermore, these doctoral
programs should have coursework and practicum experiences that emphasize a systemic framework and psychological
assessment.

Desirable Applicant Characteristics
The training staff encourages applications from individuals whom:
1. are interested in competency based approaches to therapy.
2. are interested in collaboration and learning in a community.
3. are willing to open themselves to differing perspectives and questions of how one’s constructions of reality
affect therapy
4. are interested in the relationship between power and knowledge, especially in the realm of diversity
including gender, race, religion, etc..
5. are sensitive to how one’s ethics are demonstrated in practice.
6. are sensitive to issues of human diversity.
7. are interested in family therapy, and integrating systemic factors into treatment.
8. are interested in gaining experience in assessment from early childhood through adolescence.
9. are interested in program development and research within a community context.
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Candidates from diverse backgrounds and candidates fluent in Spanish are particularly encouraged to apply. Our
training program highlights and values diversity; therefore, we closely review applicant’s materials for various aspects of
diversity and diversity-related values/experiences.
Momentous Institute and the Salesmanship Club of Dallas are equal opportunity employers. It is the policy of both
corporations that all terms and conditions of employment, including recruiting, hiring, training, promoting, transferring
and terminating will be made without regard to race, color, sex, religion, national origin, age, military status, disability,
genetic information, gender identity, or sexual orientation.

Does the program require that applicants have received a minimum number of hours of the following at time of
application? If Yes, indicate how many:
Total Direct Contact Intervention Hours
N
Y
Amount: 250
Total Direct Contact Assessment Hours
N
Y
Amount: N/A
Describe any other required minimum criteria used to screen applicants:
In order to be considered for an interview, applicants must meet the following qualifications:


successful completion of at least the equivalent of four semesters of supervised practicum courses in
counseling/ psychotherapy;



completion of all graduate coursework by the start of internship;



passing score on qualifying/comprehensive examinations at the time the application is submitted



working toward their dissertation defense and successfully proposed by the rank deadline; and



minimum of 250 intervention hours at the time the application is submitted.

In addition to these qualifications, all applicants must have completed at least 5 integrated assessments by the time
their application is submitted. As defined by APPIC, the definition of an integrated report is a report which includes a
review of history, results of an interview and at least two psychological tests from one or more of the following
categories: personality measures, intellectual tests, cognitive tests, and neuropsychological tests. Please carefully review
this explanation because it answers the question of what should be included in a report in order to have it satisfy the
requirement of an integrated report.
Given the nature of the testing referrals we receive, at least three of the integrated reports must include a full
cognitive measure, and at least one report must include a full academic measure to be considered for an interview
(please note, we do not consider the WRAT as a full measure of academic performance). Applicants who have
experience administering and interpreting objective and projective social/emotional measures are preferred but not
required. Applicants who have not completed the minimal number of psychological assessments will not be

considered for an interview.

B. Financial and Other Benefit Support for Upcoming Training Year*
Annual Stipend/Salary for Full‐time Interns
Annual Stipend/Salary for Half‐time Interns
Program provides access to medical insurance for intern?
If access to medical insurance is provided:
Trainee contribution to cost required?
Coverage of family member(s) available?

Base hourly salary of $13.00
(approximate annual
equivalent of $27,000)
N/A
Yes
No
Yes
Yes

No
No

- 46 -

Coverage of legally married partner available?
Coverage of domestic partner available?
Hours of Annual Paid Personal Time Off (PTO and/or Vacation)
Hours of Annual Paid Sick Leave

Yes
Yes

No
No
80 Hours
96 Hours

In the event of medical conditions and/or family needs that require
extended leave, does the program allow reasonable unpaid leave to
interns/residents in excess of personal time off and sick leave?
Yes
No
Other Benefits (please describe): Interns also receive a Personal Day (8 hours) after 6 months. They are
eligible to receive up to 5 conference days for dissertation defense, graduation, and other
academic/professional activities. Momentous Institute pays for interns’ membership with the Dallas
Psychological Association for year. Interns also receive free tickets to the agency’s annual 2‐day
Changing The Odds Conference, as well as free registration to other agency sponsored professional
development trainings. Interns also receive tickets to the agency annual fundraising event, the AT&T
Byron Nelson Golf Tournament.
*Note. Programs are not required by the Commission on Accreditation to provide all benefits listed in this table

C. Initial Post-Internship Positions
(Provide an Aggregated Tally for the Preceding 3 Cohorts)
Total # of interns who were in the 3 cohorts

2014‐2017
9

Total # of interns who did not seek employment because they
returned to their doctoral program/are completing doctoral degree
Community mental health center
Federally qualified health center
Independent primary care facility/clinic
University counseling center
Veterans Affairs medical center
Military health center
Academic health center
Other medical center or hospital
Psychiatric hospital
Academic university/department
Community college or other teaching setting
Independent research institution
Correctional facility
School district/system
Independent practice setting
Not currently employed
Changed to another field
Other
Unknown

0
PD
1
0
0
0
0
0
0
1
0
0
0
0
0
0
0
0
0
0
1

EP
2
0
0
0
0
0
0
0
0
0
2
0
0
0
1
0
0
0
1

Note: “PD” = Post‐doctoral residency position; “EP” = Employed Position. Each individual
represented in this table should be counted only one time. For former trainees working in
more than one setting, select the setting that represents their primary position.
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Momentous Institute/Salesmanship Club of Dallas
GUIDANCE ON BACKGROUND SCREENING FOR NEW HIRES
I. Introduction
All offers of employment at Momentous Institute are contingent upon satisfactory results from a full
background screening process. Components of the background screening process include:






Social Security Verification validates the applicant's Social Security number, date of birth and
former addresses.
Educational Verification confirms that the finalist possesses the relevant educational credentials
cited or listed in the candidate’s application or resume.
License Verification confirms the candidate possesses the licenses cited or listed in the
candidate’s application or resume.
Criminal History Check searches for any felony or misdemeanor convictions or pleas which are
acknowledgements of responsibility (e.g. plea of no contest or nolo contendere).
Motor Vehicle Record Check provides a report on an individual's driving history in the state or
states requested. This search will be run unless a disability or other approved reason prevents the
candidate from driving or if the candidate relies solely on public transportation.

The various checks conducted as outlined above do not replace the reference checking expected to be
completed by hiring managers as part of the candidate selection process prior to the extension of an offer
of employment.

II. Initiating the background screening process
The candidate should be provided with a VeriFYI Background Verification Release Form, which she or he should
sign and return to the Hiring Director. Refusal to sign the form will remove the candidate from further
consideration. The VeriFYI Background Verification Release Form should be submitted to Human Resources (HR)
along with a completed Employment Application. HR will process the background check upon receipt of the
signed release form. Only a designated HR representative, approved to access results by the Texas Department
of Public Safety, will review the background check report.

III. Criminal history check
Should a criminal conviction/plea history be returned for the candidate, the following offenses will
preclude an offer of employment or will trigger a risk evaluation by the HR Manager and the appropriate
member of executive leadership (must be approved by the Texas Department of Public Safety to access criminal
records):
A. FELONIES. In general, all felony convictions will result in removing the candidate from
consideration for a position with Momentous Institute/Salesmanship Club of Dallas.
B. MISDEMEANORS. Unless noted otherwise, misdemeanor convictions/pleas in the following categories
will generally result in removing the candidate from consideration for a position with Momentous
Institute/Salesmanship Club of Dallas. Although the offenses listed below reflect only state of
Texas statutes, the same criminal history requirements apply to similar offenses under the laws of
another state or under federal law.
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 Disorderly Conduct and Related Offenses

e.g. Prostitution; Obscenity
 Inchoate Offenses

e.g. Criminal Solicitation of a Minor; Unlawful Installation of a Tracking Device
 Offenses Against Administration, with the exception of those identified on Page 3,
Section C

e.g. Violation of a Protective Order Issued on the Basis of Abuse; Stalking
 Offenses Against Property, with the exception of those identified on Page 3, Section
C

e.g. Breach of Computer Security; Medicaid Fraud
 Offenses Against Public Health, Safety and Morals with the exception of those
identified on Page 3, Section C

e.g. Making a Firearm Accessible to a Minor; Purchase/Sale of Human Organs
 Organized Crime Offenses

e.g. Engaging in Organized Criminal Activity
 Texas Alcoholic Beverage Code Offenses, with the exception of those identified in
Page 3, Section C

e.g. Purchase of Alcohol for a Minor
 Texas Business and Commerce Code Offenses

e.g. Failure to Report Child Pornography
 Texas Civil Practice and Remedies Code Offenses

e.g. Failure to Report Possible Sexual Exploitation of a Mental Health Patient
 Texas Education Code Offenses, with the exception of those identified on Page 3,
Section C

e.g. Personal Hazing
 Texas Family Code Offenses

e.g. Failure to Report Abuse; Interference with an Investigation
 Texas Health and Safety Code Offenses, with the exception of those identified on
Page 3, Section C

e.g. Bad Faith, Malicious or Reckless Reporting; Falsification of Drug Test Results
 Texas Human Resources Code Offenses

e.g. Administering Medication Without a License
C. RISK EVALUATION. The following misdemeanor offenses may be reviewed and a risk evaluation
conducted, in general, if the conviction is older than five years and/or if the conviction is
classified as a Class C misdemeanor:
 Assault
 Criminal Mischief
 Driving While Intoxicated
 Evading or Resisting Arrest
 Failure to Appear
 Failure to Identify
 Hazing
 Manufacture, Delivery or Possession of Miscellaneous Substances
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 Possession and Use
 Possession of Drug Paraphernalia
 Possession of Alcoholic Beverage in a Motor Vehicle
 Possession of Marijuana
 Possession of Substance in Penalty Group 2-A, 3 or 4
 Prohibited Activities by Persons Younger than 18
 Public Intoxication
 Purchase; Furnishing Alcohol to a Minor
 Theft
The accuracy and completeness of the information provided by the finalist during the application
process is a key consideration in the risk evaluation.
D. ADVERSE ACTION AS THE RESULT OF BACKGROUND CHECK RESULTS. If adverse action is probable based in
whole or in part on the results of a background check covered by the Fair Credit Reporting Act
(FCRA), the individual will receive a Pre-Adverse Action Notice and a document summarizing the
candidate’s rights under the FCRA.

IV. Department of motor vehicle (DMV) check
Since most Momentous Institute/Salesmanship Club of Dallas staff members will use their personal vehicles
from time to time in connection with their employment, a Department of Motor Vehicle (DMV) check must be run
on position finalists. Exceptions would include those individuals who rely solely on public transportation
or who have a disability or other approved reason that prevents them from driving. A candidate will
generally be removed from consideration if within three years prior to the date of the MVR check the
individual has:
1. Been convicted or has a pending charge of driving while intoxicated (DWI) or driving under the
influence (DUI).
2. Received more than two moving violations or has been involved in two or more accidents where she or
he has been determined to be at fault.
3. Had her or his driver’s license suspended. (Refusal to take a blood or breath test on suspicion of
driving while intoxicated results in an automatic suspension of license in the State of Texas.)

V. Statement about background checks and discrimination
Information discovered through the background check process will be used solely for the purpose of
evaluating a candidate’s suitability for employment and will not be used to discriminate against a
candidate on the basis of race, color, sex, religion, national origin, age, military status, disability,
genetic information, gender identity, sexual orientation, or any other protected status.
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